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MISSION 

South Gippsland Shire will be 
a place where our quality of 
life and sense of community 
are balanced by sustainable 
and sensitive development, 
population and economic 

growth.  

 

Privacy  

Council is required to keep minutes of each 
Council meeting. The minutes contain details 
of proceedings which may include personal 
information about community members 
disclosed as part of presentations, 
submissions and questions. The minutes of 
Council meetings are a public record and can 
be inspected by members of the public. 

Council undertakes audio recordings of 
Council Meetings as a contribution to good 
governance and accuracy of minutes. An audio 
recording of this meeting is being made for the 
purpose of verifying the accuracy of minutes 
of the meeting. In some circumstances the 
recording may be disclosed, such as where 
Council is compelled to do so by court order, 
warrant, and subpoena or by any other law 
such as the Freedom of Information Act 1982. 
It should be noted that other people present at 
the meeting may be recording the meeting and 
Council has limited power to regulate this. 
Council has developed a policy to regulate 
recordings, “Sound Recording of Council 
Meetings”.  

A copy of this policy is located on Council’s 
website www.southgippsland.vic.gov.au. 

 

http://www.southgippsland.vic.gov.au/
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SOUTH GIPPSLAND SHIRE COUNCIL 

Notice is hereby given that Ordinary Meeting No. 437 of the  
South Gippsland Shire Council will be held on 28 August 2019 

in the RSL, Leongatha commencing at 12pm 
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1. PRELIMINARY MATTERS 
 
1.1.  LIVE-STREAMING COUNCIL MEETING DISCLAIMER 
 
This Council Meeting is being streamed live, recorded and published in 
accordance with Council’s Live Streaming in Council Meetings Policy.  

To those present in the gallery today, by attending a public meeting of the 
Council you are consenting to your image, voice and comments being 
recorded and published.  

Anyone who is invited to read out a question or a presentation will be recorded 
and their voice, image and comments will form part of the live stream and 
recording. 

The Chair and/or the CEO have the discretion and authority at any time to 
direct the termination or interruption of live streaming. Such direction will only 
be given in exceptional circumstances where deemed relevant. Circumstances 
may include instances where the content of debate is considered misleading, 
defamatory or potentially inappropriate to be published.  

Attendees are advised that they may be subject to legal action if their actions 
results in inappropriate and/or unacceptable behaviour and/or comments.  

Today’s Meeting is being streamed live as well as recorded and published on 
Council’s website.  

Thank you 

1.2.  WELCOME 
 
Please ensure Mobile phones remain ‘off’ during the Council Meeting. 

 
1.3.  OPENING PRAYER 
 
We pray to God to guide us so that the thoughts we have and the decisions 
made this day, are in the best interests of the people of the South Gippsland 
Shire.  

Amen 
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1.4.  ACKNOWLEDGEMENT OF TRADITIONAL CUSTODIANS 
 
The South Gippsland Shire Council respectfully acknowledges the Traditional 
Custodians of this Land, Elders past, present and emerging, their Spirits and 
Ancestors.  

 
1.5.  APOLOGIES 
 
 

 

 

1.6.  CONFIRMATION OF MINUTES 
 
RECOMMENDATION 

That the Minutes of the South Gippsland Shire Council Ordinary Meeting No. 
436, held on 24 July 2019 and the 31 July 2019 in the Council Chambers, 
Leongatha be confirmed. 
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1.7.  DECLARATION OF CONFLICTS OF INTEREST FOR ADMINISTRATORS 
 
Any interest that an Administrator or staff member has deemed to be 
significant and has disclosed as either a direct or an indirect interest is now 
considered to be a conflict of interest. Conflict of interest legislation is in 
sections 77A, 77B, 78, 78A-D and 79 of the Local Government Act 1989 (the 
Act). This legislation can be obtained by contacting the Council’s Corporate 
& Community Services Directorate (Council Business) or by accessing the 
Victorian Legislation and Parliamentary Documents website at 
www.legislation.vic.gov.au. 
 
An interest may be by close association, financial, conflicting duties or 
receipt of gifts. If an Administrator or staff member discloses any interest in 
an item discussed at any Council Meeting (whether they attend or not) they 
must:  
 
 Complete a disclosure of interest form prior to the Meeting (forms are 

available from Council Business Department at South Gippsland Shire 
Council).  

 Advise the Chair of the interest immediately before the particular item is 
considered (if attending the Meeting). 

 Leave the Council Chamber or Meeting room while the item is being 
discussed and during any vote taken (if attending the Meeting).  

The Administrator or staff member will be advised to return to the Council 
Chamber or Meeting room immediately after the item has been considered 
and the vote is complete. 

Administrators should check the Minutes of the Council Meeting to ensure 
their disclosure is recorded accurately. Administrators are not required to 
disclose conflict of interest in relation to matters only considered at 
Meetings they do not attend. Detailed information is available in Conflict of 
Interest – A Guide – October 2012.  

 
 

http://www.legislation.vic.gov.au/
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1.8.  DECLARATION OF CONFLICTS OF INTEREST FOR STAFF 
 
Sections 80B and 80C of the Local Government Act 1989 require members 
of Council staff who have delegated functions and/or provide advice to 
Council or a Special Committee to disclose conflicts of interest. If Council 
staff have written, provided information/advice or approved a Council 
Report and have a conflict of interest, it is the responsibility of that staff 
member to disclose the interest. 
 
Guidance to identifying and disclosing a conflict of interest is contained in 
the Victorian State Government, Department of Transport, Planning and 
Local Infrastructure – Conflict of Interest – A Guide for Council Staff – October 
2011. 
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2. OBJECTIVE 1 - STRENGTHEN ECONOMIC GROWTH AND 
PROSPERITY 

 
2.1.  PLANNING SCHEME AMENDMENT C90 - HOUSING AND SETTLEMENT 

STRATEGY - POST-PANEL ADOPTION 
 
Development Services Directorate 

EXECUTIVE SUMMARY 

South Gippsland Planning Scheme Amendment C90 (Amendment C90) seeks 
to implement the key recommendations of the South Gippsland Housing and 
Settlement Strategy (2013). It introduces a series of new township framework 
plan maps, Restructure Overlay plans, an incorporated document and related 
planning policy changes. Submissions were received during exhibition of the 
Amendment C90 and referred to an Independent Planning Panel. In response 
to the Planning Panel’s recommendations (refer to Attachment [2.1.1]), the 
final Amendment C90 documents have been prepared for adoption by Council 
to submit to the Minister for Planning for approval (refer to Amendment 
[2.1.2]). 

RECOMMENDATION 

That Council: 

1. Adopts Council’s responses to Planning Panel’s recommendations (refer 
to Attachment [2.1.1]); 

2. Adopts South Gippsland Planning Scheme Amendment C90 generally in 
accordance with the documents provided in Attachment [2.1.2]; and 

3. Requests the Minister of Planning to approve South Gippsland Planning 
Scheme Amendment C90. 

REPORT 

South Gippsland Planning Scheme Amendment C90 (Amendment C90) 
proposes to implement key recommendations of the South Gippsland Housing 
and Settlement Strategy, September 2013. Amendment C90 introduces into 
the South Gippsland Planning Scheme a series of new township framework 
plan maps, Restructure Overlay plans, an incorporated document for the 
Restructure Overlay areas and related planning policy changes.  

The Housing and Settlement Strategy was prepared with community input in 
2012 and adopted by Council on 25 September 2013. Amendment C90 was 
originally authorised on 31 October 2016 and exhibited in 2017 and 2018. 
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Council resolved to refer the submissions received during exhibition to an 
Independent Planning Panel (Panel) at its 25 July 2018 Ordinary Meeting. 
Panel hearings were held on 12-13 November 2018 and 27 May 2019. The 
Panel’s recommendations were received 1 July 2019 and responses to their 
recommendations have been prepared (refer to Attachment [2.1.1]). In line 
with Council’s responses, updated Amendment C90 documentation has been 
prepared for adoption to be submitted to the Minister for Planning for 
approval (refer to Attachment [2.1.2]).  

CONSULTATION 

Extensive consultation was undertaken as part of the Housing and Settlement 
Strategy (2013) in 2012 and involved several public meetings with affected 
landowners. Exhibition and further notification of Amendment C90 took place 
between November 2017 to 8 January 2018 and 12 March to 12 April 2019. 
Letters were sent to approximately 2,000 owners and occupiers including all 
landowners affected by the restructure overlay.  

An Independent Planning Panel was appointed to consider the 131 
submissions received during the original exhibition. Fifteen additional 
submissions were received and considered by the Panel following further 
notification. 

RESOURCES 

No additional resources are required to submit the Amendment to the 
Minister. 

RISKS 

The risk of continuing with the Amendment broadly as exhibited and in line 
with Council’s adopted Housing and Settlement Strategy is minimal. 
Amendment C90 addresses risks to both Council and landowners by seeking 
to remove uncertainties regarding how small settlements may expand and 
how historic inappropriate subdivisions may be developed.  

STAFF DISCLOSURE 

Nil 

ATTACHMENTS 

Attachments are available on Council’s website:  www.southgippsland.vic.gov.au  
1. Amendment C90 - Council's Response to Panel Recommendations and 

Panel Report [2.1.1 - 162 pages] 
2. Amendment C90 - Final Amendment Documents [2.1.2 - 249 pages] 

 

http://www.southgippsland.vic.gov.au/
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REFERENCE DOCUMENTS  

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  

South Gippsland Housing and Settlement Strategy (2013) 
 
Legislative Provisions 
Planning and Environment Act 1987 
 

http://www.southgippsland.vic.gov.au/
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2.2.  PLANNING SCHEME AMENDMENT C115 - MIRBOO NORTH TOWN CENTRE - 
SUBMISSIONS 

 
Development Services Directorate 

EXECUTIVE SUMMARY 

Planning Scheme Amendment C115 (Amendment C115) proposes to 
implement the town centre recommendations of the adopted Mirboo North 
Structure Plan Refresh (2017). Amendment C115 was recently exhibited to the 
public and eight submissions were received. Three were objections to the 
rezoning of two properties to Commercial 1 Zone. This report recommends 
that the submissions (refer to Attachment [2.2.1]) be referred to an 
Independent Planning Panel. 

RECOMMENDATION 

That Council refers the submissions (refer to Attachment [2.2.1]) received 
during exhibition of Planning Scheme Amendment C115 to an Independent 
Planning Panel. 

REPORT 

The Mirboo North Structure Plan Refresh was adopted by Council at the 24 
May 2017 Ordinary Meeting of Council. The plan recommended a number of 
changes to the South Gippsland Planning Scheme. The recommendations 
relating to Mirboo North town centre are the subject of Planning Scheme 
Amendment C115. The other changes are planned for a future Planning 
Scheme Amendment, as they require further work. 

Amendment C115 involves the following changes to the South Gippsland 
Planning Scheme:  

 Updating the objectives and strategies in Clause 21.15-3 (Mirboo North); 

 Updating Clause 21.15-3 (Mirboo North) to make reference to the Mirboo 
North Structure Plan Refresh (2017) as a reference document and removing 
reference to the Mirboo North Structure Plan 2004; 

 Updating Clause 21.16 Reference Documents to include the Mirboo North 
Structure Plan Refresh (2017) as a reference document in the scheme and 
removing reference to the Mirboo North Structure Plan 2004; 

 Rezoning 4-6 Peters Street, Mirboo North and 39-41 Giles Street, Mirboo 
North  from Mixed Use Zone to Commercial 1 Zone; 
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 Inserting a new Schedule 13 to Clause 43.02 Design and Development 
Overlay (DDO13) to apply to the Mirboo North town centre; and 

 Amending the Design and Development Overlay Schedule 2 (DDO2) to 
improve its usability and implement the town centre recommendations.  

Where submissions cannot be resolved, an amendment must be referred to an 
Independent Planning Panel (Panel) for consideration before Council can 
make its final decision on an amendment. Council officers have formed the 
view that it is not possible to negotiate the withdrawal of all submissions and 
that a Panel is required.  

CONSULTATION 

Amendment C115 was publicly exhibited from 9 May 2019 to 11 June 2019 in 
line with the requirements of the Planning and Environment Act 1987. Exhibition 
notification was provided by: 

 Postal notification to the owners and occupiers of all land within the 
proposed rezoning, proposed DDO13 and existing DDO2 areas. 

 Public notice, press release and newspaper articles in local newspapers.  

 Public notices posted in Mirboo North Town Centre.  

 Amendment information provided at Mirboo North Library. 

 Amendment information on Council's webpage and the Department of 
Environment, Land, Water and Planning’s webpage.  

Eight submissions were received; five of which were from government or 
referral agencies.  

Discussion 

The following is a discussion of the key issues raised in the submissions to 
Amendment C115 (refer Attachment [2.2.1] –Submissions - Amendment C115 
and Attachment [2.2.2] – Key Issues in Submissions & Response - 
Amendment C115).  

Objection to Commercial Rezoning 

Three submissions were concerned with the rezoning of land to Commercial 1 
Zone (C1Z). Land owners of the sites to be rezoned were opposed the 
rezoning because they would like to establish future residential development. 
One landowner is concerned that a self-contained unit will not be able to be 
established on the site in the future for a family member and argued that the 
site could be used for future supermarket expansion should the site remain in 
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the Mixed Use Zone. The other landowner objects because of the landowner’s 
intention to subdivide the land for residential development and argues that the 
land is not suitable for large scale commercial development or carparking 
given the steep slope of the land. The landowner of the adjacent supermarket 
site objects to the rezoning because of concern that it will enable the threat of 
an additional supermarket in Mirboo North. 

The Mirboo North Structure Plan Refresh recommends rezoning 4-6 Peters 
Street and 39-41 Giles Street (adjacent to the existing small supermarket), 
Mirboo North to C1Z. This is intended to provide for the town’s future 
commercial expansion by protecting the properties from residential 
development.  

Justification for this recommendation is provided in the Mirboo North 
Structure Plan Economic Inputs Report (refer to Attachment [2.2.3] – Mirboo 
North Economic Inputs Report - Amendment C115). The report states that if 
current trends continue, Mirboo North will require an additional 750m2 of retail 
floor space over the next 20 years. This will include 200m2 of food, groceries 
and liquor, and 430m2 of non-food retail. Most of this additional space would 
likely be located in the type of small stores which are already in the centre. 
However, the additional food and grocery space could be provided as an 
extension to the existing supermarket. 

A similar process has happened with the rebuilding of small supermarkets in 
Tarwin Lower and Meeniyan to larger buildings in the last decade. 

To preserve growth options in the medium and long term, the report 
recommends that at least 4-6 Peters Street and 39-41 Giles Street be rezoned 
to Commercial. This will prevent further residential development on these lots 
that would stymie expansion, particularly if a larger supermarket becomes 
viable in Mirboo North. Rezoning would safeguard land adjacent to the 
existing small supermarket for possible future expansion. 

Other Submissions 

The Department of Transport, West Gippsland Catchment Management 
Authority, Environment Protection Authority, Telstra and the Country Fire 
Authority (CFA) also provided responses to the exhibited amendment. Only 
two requested changes to the amendment. The Department of Transport 
requested a change to the wording of the DDO2 to refer to the ‘relevant road 
authority’ rather than the ‘public land manager’ which is considered 
acceptable. The CFA also requested a change to the wording to give greater 
effect to their Landscaping for Bushfire document in the preparation of 
applications. They also raised concerns about the focus on vegetation in the 
proposed local policy changes. 
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Referral to Independent Planning Panel 

As it is not expected that the submissions regarding the rezoning can be 
resolved, it is recommended that the submissions be referred to an 
Independent Planning Panel so that Amendment C115 can progress. 

RESOURCES 

Financial considerations for Council are limited to payment of Panel costs.  

RISKS 

There are no risks associated with taking Amendment C115 to a Panel 
hearing. 
 
STAFF DISCLOSURE 

Nil 

ATTACHMENTS 

Attachments are available on Council’s website:  www.southgippsland.vic.gov.au  
1. Submissions - Planning Scheme Amendment C115 [2.2.1 - 13 pages] 
2. Key Issues in Submissions & Response - Amendment C115 [2.2.2 - 4 pages] 
3. Mirboo North Structure Plan Economic Inputs by Tim Nott - Amendment 

C115 [2.2.3 - 29 pages] 

REFERENCE DOCUMENTS  

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  

Mirboo North Structure Plan Refresh 2017 

Legislative Provisions 
Planning and Environment Act 1987 
 

http://www.southgippsland.vic.gov.au/
http://www.southgippsland.vic.gov.au/
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2.3.  PLANNING APPLICATION 2018/308 - 250 O'GRADY'S RIDGE ROAD FOSTER 
NORTH - USE AND DEVELOPMENT OF THE LAND FOR GROUP 
ACCOMMODATION AND DISPLAY BUSINESS IDENTIFICATION SIGNAGE 

 
Development Services Directorate 

EXECUTIVE SUMMARY 

The applicant is seeking approval for the use and development of the land for 
group accommodation and the development and display of business 
identification signage at 250 O’Gradys Ridge Road, Foster North. The majority 
of structures required are already constructed on the land. The subject land is 
located approximately 4.5 kilometres (as the crow flies) to the north-west of 
the Foster township and is currently improved by a large dwelling and various 
outbuildings.  

This application has been referred to Council for determination as nineteen 
(19) objections have been received to the proposal (refer to Confidential 
Attachment [15.1.1]) and one letter of support (refer to Confidential 
Attachment [15.1.2]).  Key issues raised by objectors include the potential 
effect of the development on road safety and traffic, noise and visual 
pollution, potential overcrowding of the facility, bushfire risk and future 
intensification of the development. A number of other issues have also been 
raised in submissions. 

The key issues relating to this application are: 

 Whether the proposal is an appropriate use and development in the 
Farming Zone and on this site;  

 Whether the proposal would adversely affect agricultural activities or 
remove land from agricultural production;  

 Whether the proposal would have unacceptable amenity impacts on 
nearby residences; and 

 Whether the potential risk of bushfire can be managed. 

Having considered the application against the relevant provisions of the South 
Gippsland Planning Scheme, and having considered the matters under Section 
60 of the Planning and Environment Act 1987, officers consider that the 
proposal can be supported, subject to the inclusion of appropriate conditions 
to ensure that the amenity concerns of nearby residents are addressed.  

Consequently, this application is recommended for approval.  
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RECOMMENDATION 

That Council issues a Notice of Decision to Grant a Permit for the use and 
development of the land for group accommodation and the development of 
display of business identification signage and ancillary works at 250 O’Gradys 
Ridge Road, Foster North, in accordance with the endorsed plans and subject 
to the following conditions: 

Amended Plans Required 

1. Before the use or development starts, amended plans to the satisfaction 
of the Responsible Authority must be submitted to and approved by the 
Responsible Authority. When approved, the plans will be endorsed and 
will then form part of the permit. The plans must be drawn to scale with 
dimensions and three copies must be provided. 

The plans must be generally in accordance with the Revision G plans 
prepared by Beveridge Williams and Co Pty Ltd dated 4 March 2019 and 
the Revision A plans prepared by David Trease Design and Drafting 
Solutions dated August 2018 and February 2019, but modified to show: 

a. The deletion of the structure labelled ‘House of Reflection’.  

b. The deletion of the internal illumination shown on the business 
identification sign labelled ‘Wigney Farm’ 

c. A single egress point for all vehicular traffic to be located at the 
southernmost exit depicted on the Revision G Plans, with specific 
siting subject to the findings of the Stopping Site Distance 
Assessment required by Condition 16.  

d. The inclusion of detailed landscaping information as required by 
condition 7. 

e. Provision for waste management and refuse storage as required by 
condition 14. 

f. Any changes required by the implementation of bushfire 
management measures as required by conditions 9 and 10. 

g. A full schedule of external colours and materials for the 
developments, including swatch sheets. 
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Endorsed Plans 

2. The building, works and layout as shown on the endorsed plans must not 
be altered or modified except with the written consent of the Responsible 
Authority. 

Timely Development 

3. Once the development has started it must be continued and completed in 
a timely manner to the satisfaction of the Responsible Authority 

Section 173 Agreement  

4. Prior to the commencement of any buildings and works for the Group 
Accommodation buildings, an Agreement under Section 173 of the 
Planning and Environment Act 1987 must be entered into which ensures 
that: 

a. The Group Accommodation buildings must not be occupied by the 
same person/s for more than 42 consecutive days/nights and no 
more than 150 cumulative days/nights per calendar year. 

b. The Group Accommodation buildings must not be used as a 
permanent residence (dwelling). 

c. The operator/owner is to keep a log of all visitations/patrons and 
produce it to the Responsible Authority upon request. 

d. If the use of the land for Group Accommodation ceases for a period 
of more than two years, the building(s) must be removed from the 
land within three months or otherwise decommissioned to be non-
habitable outbuildings. 

The Agreement must be registered on title pursuant to Section 181 of the 
Planning and Environment Act 1987 and confirmation of the Dealing number 
provided to Council before the issue of an Occupancy Permit or 
commencement of use of the building(s). All costs relating to the preparation 
and registration of the Agreement must be borne by the applicant. 

Maximum Occupancy Numbers 

5. The site must not accommodate any more than thirty-six (36) persons 
(excluding on-site managers) at any one time. 

6. Each group accommodation building must not accommodate more than 
the number of persons specified below:  
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a. Dwelling – 8 persons 

b. Dairy Lofts – 8 persons. 

c. Buttercup barn – 6 persons.  

d. Warehouse Studio Apartment – 4 persons.  

e. Mezzanine Apartment – 4 persons.  

f. Cottage – 6 persons.  

g. Tram Unit – 2 persons. 

Landscape Plan Required 

7. Concurrent with the plans required by Condition 1, a landscape plan to 
the satisfaction of the Responsible Authority must be submitted to and 
approved by the Responsible Authority. When approved, the plan will be 
endorsed and will then form part of the permit. The plan must be drawn 
to scale with dimensions and three copies must be provided. 

The landscaping plan must be generally in accordance with the Revision 
G Landscape Plan prepared by Beveridge Williams and Co Pty Ltd dated 
March 2019, except that the plan must be prepared in consultation with 
the Country Fire Authority and must show: 

a. A survey (including botanical names) of all existing vegetation to be 
retained and/or removed. 

b. Details of surface finishes of pathways and driveways. 

c. A planting schedule of all proposed trees, shrubs and ground 
covers, including botanical names, common names, pot sizes, sizes 
at maturity, and quantities of each plant. 

d. A visual screen along the shared property boundary of the site and 
O’Gradys Ridge Road. Such plantings must include canopy trees and 
shrubs to provide an effective visual screen. Canopy trees must be 
evergreen and advanced trees must be planted. 

e. A visual screen along the shared property boundary of the site and 
270 O’Gradys Ridge Road (being Lot 1 LP126161 Parish of 
Doomburrim). Such plantings must include canopy trees and shrubs 
to provide an effective visual screen. Canopy trees must be 
evergreen and advanced trees must be planted. 
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f. Planting which at maturity will comply with the defendable space 
requirements of the endorsed bushfire management plan. 

The landscaping as shown on the endorsed landscape plan must be 
established prior to the commencement of the use for group 
accommodation. 

All species selected must be to the satisfaction of the responsible 
authority. Where practicable, species should be selected from the 
publication Indigenous Plants of South Gippsland Shire and should relate to 
the relevant Ecological Vegetation Class (EVC) for the area in which the 
planting is to occur. Any dead or dying vegetation is to be replaced with 
vegetation of equivalent size compliant with the requirements of this 
condition. 

Noise and Amenity Plan Required 

8. Before the use starts, a noise and amenity plan/patron management plan 
to the satisfaction of the Responsible Authority must be submitted to 
and approved by the responsible authority. When approved, the plan will 
be endorsed and will then form part of the permit. All activities forming 
part of the use must comply with the endorsed plan.  

The plan must include (at a minimum): 

a. The provision of at least one (1) permanent on-site manager of the 
facility.  

b. Contact details of the on-site manager, including provision of a 24 
hour available phone service. Such contact details must be publicly 
available and be readily identifiable (i.e. by display on a sign at the 
entrance to the site).  

c. Appropriate levels of staffing and other measures which are 
designed to ensure the orderly arrival and departure of patrons.  

d. Measures to control noise emissions from the premises. Noise 
emissions from the property must comply with the EPA Publication 
‘Noise from Industry in Regional Victoria’. 

Bushfire Management Plan Required 

9. Concurrent with the plans required by Condition 1, a Bushfire 
Management Plan (BMP) to the satisfaction of the Responsible Authority 
in consultation with the Country Fire authority must be submitted to and 
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approved by the Responsible Authority. When approved, the BMP will be 
endorsed and will then form part of the permit.  

Any plans within the BMP must be drawn to scale with dimensions. The 
BMP must: 

a. Be based on a Bushfire Hazard Site Assessment, Bushfire Hazard 
Landscape Assessment and Bushfire Management Statement as 
described by Clause 44.06-3 of the South Gippsland Planning 
Scheme. 

b. Specify the extent of defendable space and building construction 
bushfire attack level in response to the site and landscape 
assessments. 

c. Specify water supply and access requirements for the development. 

Bushfire Emergency Plan Required 

10. Concurrent with the plans required by Condition 1, a Bushfire Emergency 
Plan (BEP) to the satisfaction of the Responsible Authority in 
consultation with the Country Fire Authority must be submitted to and 
approved by the Responsible Authority. When approved, the BEP will be 
endorsed and will then form part of the permit. Any plans within the BEP 
must be drawn to scale with dimensions.  

The BEP must be prepared by a suitably qualified expert and must 
provide for the following (at a minimum): 

a. Premises details: 

i. Describe property and business details.  

ii. Identify the purpose of the BEP stating that the plan outlines 
procedures for: 

- Closure of premises on any day with a Fire Danger Rating 
of Severe, Extreme and Code Red. 

- Evacuation (evacuation from the site to a designated 
safer off-site location). 

- Shelter-in-place (remaining on-site in a designated 
building). 

b. Review of the BEP:  
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i. Outline that the plan must be reviewed and updated annually 
prior to the commencement of the declared Fire Danger Period. 

ii. Include a Version Control Table. 

c. Roles & Responsibilities:  

i. Detail the staff responsibilities for implementing the 
emergency procedures in the event of a bushfire. This must 
include assigning responsibility for the:  

- Management and oversight of emergency procedures.  

- Training of employees in emergency procedures.  

- Accounting for all persons during the emergency 
procedures. 

d. Emergency contact details:  

i. Outline organisation/position/contact details for emergency 
services personnel.  

e. Bushfire monitoring procedures: 

i. Details the use of radio, internet and social networks that will 
assist in monitoring potential threats during the bushfire 
danger period.  

ii. Describe and show (include a map) the area to be monitored 
for potential bushfire activity (i.e. within 20 km of the site).  

f. Action Statements – trigger points for action:  

i. Prior to the Fire Danger Period  

- Describe on-site training sessions and fire equipment 
checks. 

- Identify maintenance of bushfire mitigation measures 
such as vegetation management (including 
implementation of mitigation measures required by any 
endorsed Bushfire Management Plan).  

ii. Closure of premise during forecast FDR days (i.e. Severe, 
Extreme and Code Red)  
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- Outline guest notification procedures and details of 
premises closure (including timing of closure).  

iii. Evacuation  

- Identify triggers for evacuation from site. For example, 
when evacuation is recommended by emergency services.  

- Details of the location/s of the offsite emergency 
assembly location. 

- Transport arrangements for staff and guests including 
details such as:  

- Number of vehicles required  

- Name of company providing transportation  

- Contact phone number for transport company  

- Time required before transportation is likely to be 
available  

- Estimated travelling time to destination  

iv. Actions after the bushfire emergency event.  

- Shelter-in-place  

- Show the location and describe the type of shelter-in-
place.  

- Triggers for commencing the shelter-in-place option.  

- Procedures for emergency assembly in the shelter-in-
place building 

Before the development starts, a Construction Management Plan Required 

11. Construction management plan to the satisfaction of the Responsible 
Authority must be submitted to and approved by the Responsible 
Authority. When approved, the plan will be endorsed and will then form 
part of the permit.  

The plan must address the following matters: 

a. Measures to minimise the impact of construction vehicles arriving 
at, queuing, and departing from the land. 
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b. Measures to accommodate the private vehicles of 
workers/tradespersons. 

c. Details of the location of all construction equipment and facilities, 
including delivery points, storerooms, toilets, temporary offices and 
workers’ facilities. 

d. Noise attenuation measures to be put in place to protect the 
amenity of nearby residents during construction having regar to the 
EPA Guidelines on Construction and Demolition Noise. 

i. Measures to minimise the generation and dispersal of dust.  

ii. Details of a 24 hour hotline for access to a contact person or 
project manager accountable for the project and compliance 
with the CMP. 

iii. Arrangements for waste collection and other services to be 
provided during construction.  

Noise and Amenity Conditions 

12. The use and development must be managed so that the amenity of the 
area is not detrimentally affected, through the: 

a. Transport of materials, goods or commodities to or from the land; 

b. Appearance of any buildings, works or materials;  

c. Emission of noise, artificial light, vibration, smell, fumes, smoke, 
vapour, steam, soot, ash, dust, waste water, waste products, grit or 
oil; and/or 

d. Presence of vermin. 

13. Effective noise levels from the use of the premises must not exceed the 
recommended levels as set out in Noise from Industry in Regional Victoria 
(NIRV; EPA Publication 1411, 2011) or as amended. 

14. All waste material or other refuse must be obscured from the view of the 
public and must be disposed of in a manner to the satisfaction of the 
Responsible Authority.  

15. The property must be maintained in a neat and tidy condition to the 
satisfaction of the Responsible Authority. 

Engineering Conditions 
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16. Concurrent with the plans required by condition 1, the permit holder must 
engage a suitably qualified consultant to undertake a Stopping Site 
Distance Assessment (SSDA) and provide such assessment to the 
satisfaction of the Responsible Authority. 

The SSDA must demonstrate that vehicle movements at the proposed 
ingress and egress points to the site comply with the appropriate 
Austroads standards. Any access changes consequent on implementing 
the findings of the SSDA report must be reflected in the plans submitted 
under condition 1 of this permit.  

17. The loading and unloading of vehicles and delivery of goods must at all 
times be within the boundaries of the site.  

18. Before the use commences, the car parking spaces, access lanes, 
driveways and associated works and landscaping shown on the plan 
must be: 

a. Constructed and available for use in accordance with the plan 
approved by the Responsible Authority.  

b. Formed to such levels and drained so that they can be used in 
accordance with the plan.  

c. Constructed with an all-weather pavement or some other durable 
surface. 

d. Line-marked or provided with some other adequate means of 
showing the car parking spaces 

Car spaces, access lanes and driveways must be kept available for these 
purposes at all times. No car parking may occur on the O’Gradys Ridge 
Road Reserve.  

Erosion Management 

19. Building construction must be carried out in accordance with 
Construction Techniques for Sediment Pollution Control (EPA May 1991) 
and Control of Erosion on Construction Sites (Soil Conservation Authority) 
to the satisfaction of the Responsible Authority. 

20. All works must be undertaken in a manner that minimises soil erosion, 
and any exposed areas of soil must be stabilised to prevent soil erosion, 
to the satisfaction of the Responsible Authority. 
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Signage Conditions 

21. The location and details of the sign, including those of the supporting 
structure, as shown on the endorsed plans, must not be altered without 
the written consent of the Responsible Authority. 

22. The sign must not contain any flashing light. 

23. The sign must not be illuminated by external or internal light. 

24. All signs must be located wholly within the boundary of the land.  

25. All lettering, drawing, colouring and other artwork must be carried out 
and displayed in a professional manner and maintained to the 
satisfaction of the Responsible Authority.  

Expiry Condition 

26. This permit as it relates to the use and development of the land for group 
accommodation will expire if any of the following circumstances applies: 

a. The development is not started within two (2) years of the date of 
this permit. 

b. The development is not completed within four (4) years of the date 
of this permit. 

c. The use does not start within two (2) years after the completion of 
the development.  

d. The use ceases for a period of two (2) or more years. 

This permit as it relates to the development and display of business 
identification signage will expire if any of the following circumstances 
applies: 

a. The sign is not erected within one (1) year of the commencement of 
the use. 

b. Fifteen (15) years from the date of this permit.  

The Responsible Authority may extend the periods referred to if a request 
is made in writing in accordance with Section 69 of the Planning and 
Environment Act 1987. 
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REPORT 

Background 

The subject land is identified as Lot 1 on Plan of Subdivision 622580K,  Parish 
of Doomburrim, County of Buln Buln, more commonly referred to as 250 
O’Gradys Ridge Road, Foster North. The subject land is an irregular shape, 
with a total land area of 4.01ha. The site has frontage of approximately 330 
metres to O’Gradys Ridge Road, with direct abuttal to two other properties 
(being 192 and 270 O’Gradys Ridge Road). The subject land is improved by a 
large dwelling and a number of outbuildings in an area of approximately 
0.75ha. 

The subject land is located within the Farming Zone (FZ) and is covered by the 
Environmental Significance Overlay – Schedule 5 (areas susceptible to 
erosion). The land is located within a designated Bushfire Prone Area under 
the Building Act 1993. A permit is required under the provisions of both the FZ 
and ESO, as well as particular provisions relating to advertising signage.  

The surrounding land is characterised by a mixture of smaller rural-residential 
properties, interspersed with larger agricultural holdings used primarily for 
timber production and dairying. The closest dwelling is located approximately 
98 metres from an accommodation building.  

(Refer to Attachment [2.3.1] – Aerial Photograph, Attachment [2.3.2] – Zoning 
Map of Site and Surrounding Area and Attachment [2.3.3] – Planning Property 
Report.) 

The Proposal 

The application seeks approval to use and develop the subject land for the 
purpose of group accommodation and display business identification signage. 
Group accommodation is defined in the South Gippsland Planning Scheme as 
‘Land, in one ownership, containing a number of dwellings used to accommodate 
persons away from their normal place of residence’. The proposed use and 
development largely utilises existing structures on the land. Various internal 
and external works would be required to bring these buildings to an 
appropriate standard for this use. The permit applicant also sought to develop 
a new structure known as the ‘house of reflection’, however for the reasons 
discussed in the Delegate’s Report this building should be deleted from the 
plans. 

Including the house of reflection, planning permission was sought to 
accommodate a maximum of 42 persons on the land at any one time. Officers 
have recommended conditions limiting this number to a maximum of 36 
persons.  
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The proposal is shown in detail in Attachment [2.3.4] – Proposed 
Development Plans. 

Assessment 

A detailed assessment of the application against relevant sections of the 
Planning and Environment Act 1987 and the relevant matters of the South 
Gippsland Planning Scheme are discussed in Attachment [2.3.5] – Delegate’s 
Report. 

The primary issues relating to this application are: 

 Whether the proposal is an appropriate use and development in the 
Farming Zone and on this site;  

 Whether the proposal would adversely affect agricultural activities or 
remove land from agricultural production;  

 Whether the proposal would have unacceptable amenity impacts on 
nearby residences; and 

 Whether the potential risk of bushfire can be managed. 

It is considered that the proposal is consistent with the relevant Planning 
Policy Framework objectives and strategies, the objectives and decision 
guidelines of the Farming Zone and the decision guidelines of Clause 65, 
subject to the inclusion of appropriate conditions to minimise any off-site 
impacts.  

CONSULTATION 

The application was advertised to adjoining and adjacent property owners and 
occupiers. A sign was also placed on the site for 14 days and a notice was 
placed in the Foster Mirror. As a result, 19 objections have been received to 
the application (refer to Confidential Attachment [15.1.1]). A letter of support 
was also received (refer to Confidential Attachment [15.1.2]).   

The objections primarily relate to the potential effect of the development of 
road safety and traffic, noise and visual pollution, potential overcrowding of 
the facility, bushfire risk and future intensification of the development. A 
number of other issues have also been raised in submissions. These matters 
are summarised and addressed in detail in Attachment [2.3.5] – Delegate’s 
Report. 

The application did not require referrals to any external authorities pursuant to 
Section 55 of the Planning and Environment Act 1987. The application was 
referred internally to Council’s Economic Development, Environmental Health, 
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Engineering and Wastewater departments. No department has raised an 
objection to the proposal. 

Referral responses are discussed in more detail in Attachment [2.3.5] - 
Delegate’s Report. 

Options  

Pursuant to section 61 of the Planning and Environment Act 1987, Council may 
determine to:  

1. Grant a permit; or  

2. Grant a permit subject to conditions; or  

3. Refuse to grant a permit.  

RESOURCES  

Should Council issue a Notice of Decision to Grant a Planning Permit for the 
proposal, any objector may elect to appeal to the Victorian Civil and 
Administrative Tribunal (VCAT) to review Council’s decision. 

Should Council determine to refuse to grant a permit for the proposal, the 
permit applicant may elect to appeal to the VCAT to review Council’s decision.  

There is a human resource cost to Council to attend VCAT Hearings.  

RISKS  

Should Council fail to make a decision on this application at this meeting, 
there is a risk that the applicant may appeal to VCAT against Council’s failure 
to determine the application within statutory timeframes. Such an appeal 
affects Council’s reputation and opens Council to a potential costs claim for 
its failure to determine. 

STAFF DISCLOSURE 

Nil 
 
ATTACHMENTS 

Attachments are available on Council’s website: www.southgippsland.vic.gov.au 
1. Aerial Photograph - 250 O' Gradys Ridge Road Foster North [2.3.1 - 1 page] 
2. Zoning Map of Site and Surrounding Area - 250 O' Gradys Ridge Road Foster 

North [2.3.2 - 1 page] 
3. Planning Property Report - 250 O' Gradys Ridge Road Foster North [2.3.3 - 4 

pages] 

http://www.southgippsland.vic.gov.au/
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4. Proposed Development Plans - 250 O' Gradys Ridge Road Foster North [2.3.4 
- 15 pages] 

5. Delegate's Report - 250 O Gradys Ridge Road Foster North [2.3.5 - 31 pages] 

 

CONFIDENTIAL ATTACHMENTS 

Confidential Attachment [15.1.1] – Compiled Objections – 250 O’Grady’s 
Ridge Road Foster North and Confidential Attachment [15.1.2] – Letter of 
Support – 250 O’Grady’s Ridge Road Foster North has been provided in 
accordance with s.77(2)(c) of the Local Government Act 1989, the Chief 
Executive Officer designates these items as confidential information on the 
grounds that it relates to s.89(2) (h) - any other matter which the Council or 
Special Committee considers would prejudice the Council or any persons.  

These attachments are deemed confidential to protect the privacy of the 
submitters. 

REFERENCE DOCUMENTS  

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  

South Gippsland Planning Scheme  

 
Legislative Provisions 
Building Act 1993 
Planning and Environment Act 1987 
Noise from Industry in Regional Victoria (EPA, 2011) 

http://www.southgippsland.vic.gov.au/
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3. OBJECTIVE 2 - BUILD STRONG PARTNERSHIPS, STRENGTHEN 
ARTS & CULTURE AND DELIVER EQUITABLE OUTCOMES 

 
3.1.  NIL 
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4. OBJECTIVE 3 - IMPROVE SOUTH GIPPSLAND'S BUILT ASSETS 
AND VALUE OUR NATURAL ENVIRONMENT 

 
4.1.  FEASIBILITY STUDY 2019 - TOORA AND WELSHPOOL KINDERGARTEN 
 
Corporate and Community Services Directorate 

EXECUTIVE SUMMARY 

Council has considered a number of options for the future provision of 
kindergarten infrastructure in Toora and Welshpool over the past four years.  

This has been prompted by the ageing condition and suitability of the existing 
infrastructure, changes to the model for kindergarten services in the Corner 
Inlet area, and consistently low enrolment numbers for the kindergarten 
services delivered from Toora and Welshpool.  

While Council has previously assessed the future need/demand for 
kindergarten infrastructure, this independent Study (refer to Attachment 
[4.1.1]) was commissioned to determine the feasibility of co-locating one or 
both of the Toora and Welshpool kindergartens with the primary school in the 
respective town.  

RECOMMENDATION 

That Council: 

1. Allocates up to $60,000 to develop a prioritised strategic analysis to 
understand Early Years infrastructure capacity needs, constraints and 
investment requirements across the entire municipality; and 

2. Endorses the preferred option below identified in the Feasibility Study 
(Attachment [4.1.1] – Final Report–Toora and Welshpool Kindergarten 
Feasibility Study): 

Undertake only necessary maintenance to continue the operation of the 
existing kindergarten infrastructure in Toora and Welshpool for 
approximately five years pending the outcome of the prioritised strategic 
analysis.  

REPORT 

The South Gippsland Shire Council has 11 Kindergarten programs operating 
out of 12 Council-owned buildings servicing the towns of Loch, Poowong, 
Korumburra, Leongatha, Meeniyan, Foster, Fish Creek, Toora and Welshpool. A 
number of these buildings are 50 years old and in need of repair, 
refurbishment or replacement. 
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As part of Council’s early years planning, several studies have looked at the 
infrastructure in the Corner Inlet area including Foster, Toora, Welshpool, and 
Fish Creek to ascertain the most appropriate and cost effective solution to 
provide 4-year-old kindergarten.  

The recent inclusion of funded 3-year-old kindergarten to commence in 2020, 
the provision of local childcare and after-school care are additional 
considerations. The landscape of early years’ education and care has changed 
significantly over the past year with the introduction of subsidised 3-year-old 
kindergarten. Due to this changing landscape, it is planned to undertake an 
early years’ infrastructure review to identify priorities for funding allocation 
across the South Gippsland municipality.  

The Feasibility Study Options  

The recent feasibility study analysis undertaken identifies the following 
preferred options based on the criteria as set out in the Feasibility Study 
report: 

 Option 1b - Building new modular infrastructure at the Toora Primary 
School with increased licence capacity to 28, a multipurpose activity 
space and two consulting suites. 

 Option 4b - Undertake only necessary maintenance to continue the 
operation of the existing kindergarten infrastructure in Toora and 
Welshpool for up to five years. Expand the Prom Coast Children’s Centre 
site at Foster to accommodate kindergarten children from Toora and 
Welshpool within five years. 

It is recommended that Council endorses option 4b in part, that is, undertake 
only necessary maintenance to continue the operation of the existing 
kindergarten infrastructure in Toora and Welshpool for up to five years.   

It is further recommended that Council allocates up to $60,000 to develop a 
prioritised strategic analysis to understand Early Years infrastructure capacity 
needs, constraints and investment requirements across the entire 
municipality. The outcomes of this analysis will determine further allocation 
of funding, potential grant funding opportunities and requirements, and 
associated timelines.  

CONSULTATION 

 Prom Coast Centre’s for Children (PCCC) Committee & Parents; 

 Principal Toora Primary School; 

 Principal Welshpool Primary School; 
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 Department of Education and Training (DET); and 

 Local businesses in townships of Toora and Welshpool. 

RESOURCES 

To ensure that Council takes a strategic approach to the Victorian 
Government’s new 3yr old kindergarten requirements, it is recommended that 
$60,000 be allocated to develop a prioritised analysis to understand Early 
Years infrastructure capacity needs, constraints and investment requirements 
across the entire municipality.   

The required capital and maintenance costs associated with preserving the 
existing buildings at Toora and Welshpool for five years is $110,000.  
Maintenance costs associated with the existing buildings can be 
accommodated within existing budgets. 

RISKS 

The risks of not conducting a whole-of-Shire early years’ infrastructure review 
may result in inadequate capacity to meet the needs of families within the 
South Gippsland municipality and result in the establishment of waiting lists 
at several centres and limitations for parents returning to work. 

This may also impact vulnerable families by limiting access to key childhood 
developmental needs and desired educational outcomes. 

STAFF DISCLOSURE 

Nil 

ATTACHMENTS 

Attachments are available on Council’s website:  www.southgippsland.vic.gov.au  
1. Feasibility Impact Study - Toora and Welshpool Kindergarten [4.1.1 - 74 

pages] 

REFERENCE DOCUMENTS  

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  

Blueprint for Social and Community Infrastructure 2014-2029 
Children and Families Plan 2016-2021  
Early Childhood Services Building Assets Policy Framework 
 
 

http://www.southgippsland.vic.gov.au/
http://www.southgippsland.vic.gov.au/
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4.2.  PETITION RESPONSE: RELOCATE ROAD CLOSURE TRAFFIC BOLLARDS ON 
FOREST WAY, MIRBOO NORTH 

 
Infrastructure Directorate 

EXECUTIVE SUMMARY 

At the Ordinary Meeting of Council held 27 March 2019, a petition was 
received containing approximately 24 signatures from directly affected 
residents. The residents were requesting Council consider relocating the road 
closure bollards on Forest Way, Mirboo North (the Proposal) due to health and 
safety concerns pertaining to dust and speeding vehicles. At that meeting 
Council resolved that the petition lay on the table until the Ordinary Meeting of 
Council on 24 April 2019 to allow time for a report to be prepared in response 
to the petition for Council consideration. 

At the Ordinary Meeting of Council held 24 April 2019, it was resolved: 

“That Council:  

1. Surveys abutting residents along Forest Way, Inglis Avenue and Baromi 
Road, Mirboo North to seek their views on the preferred position of the 
road closure bollards;  

2. Places traffic counters at the suggested location stated in the petition 
approximately 100 metres from Inglis Avenue to assess traffic volumes 
and vehicle speeds using Forest Way, Mirboo North; and  

3. Receives a further report on the findings of the survey and traffic data 
at the next appropriate Ordinary Council Meeting to assist in 
establishing a formal response to the petition for Council’s 
consideration.” 

A survey was sent to residents directly affected by the road closure bollards 
on Forest Way. This survey provided an opportunity to consult the community 
to gauge the level of support for the proposed relocation of the traffic bollards 
in Forest Way from its current location to approximately 100 metres from 
Inglis Avenue – refer to Table 1.  

Traffic counters were also placed at a suitable location to establish traffic 
volumes and speeds in Forest Way – refer to Table 1 and Table 2. 

It is recommended Council considers the outcome of the survey being in 
favour of retaining the traffic bollards in their current location and writes to 
the lead petitioner to advise Council’s decision on the proposal. 
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RECOMMENDATION 

That Council: 

1. Considers the results of the survey for the proposed relocation of the 
road closure bollards on Forest Way, Mirboo North from its current 
location to approximately 100 metres from Inglis Avenue (the Proposal):  

a. Eleven survey responses were in favour of the proposal to relocate 
the road closure traffic bollards. 

b. Eleven survey responses objected to the proposal to relocate the 
road closure traffic bollards. 

c. Nineteen non-responses being considered as a tacit vote for the 
status quo (retain bollards). 

2. Considers the results of the traffic survey data that indicated an average 
of total of 29 vehicles per day travelling at a speed of 31 km/h on Forest 
Way. 

3. Determines that the road closure bollards located on Forest Way, Mirboo 
North are to remain in their current position (approximately 50 metres 
from Murray Street). 

4. Writes to the lead petitioner detailing the outcome and reasons for 
Council’s decision to retain the road closure bollards in their current 
position. 

REPORT 

Council Meeting 27 March 2019 

A petition was received at the 27 March 2019 Ordinary Meeting of Council 
from residents of Mirboo North requesting Council relocates the road closure 
traffic bollards on Forest Way, Mirboo North (the Proposal) due to health and 
safety concerns pertaining to dust and speeding vehicles. A copy of the 
petition is available in Confidential Attachment [15.2.1]. The petition prayer is 
available in Figure 1 below. 

Figure 1 – Petition Prayer 

 

The current petition states that there are 24 properties in Forest Way directly 
affected by the road closure bollards, 25 residents are in favour of the 
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proposal to relocate the road closure bollards to the Inglis Avenue end of 
Forest Way, and 8 residents are against the proposal. 

The residents in favour of the proposal believe that: 

 “This allows entrance at each end of Forest Way and will still remain as a 
no through road”; and 

 “By moving the bollards position to a more suitable place, will solve all 
the above concerns and be a much safer and healthier place to live.” 

At this meeting, it was resolved: 

“That Council: 

1. Receive and note the petition; and 

2. The petition lay on the table until the next Ordinary Council Meeting to 
enable officers to prepare a report to Council.” 

Council Meeting 24 April 2019 

A report was prepared and tabled at the 24 April 2019 Ordinary Meeting of 
Council, and it was resolved: 

 “That Council:  

1. Surveys abutting residents along Forest Way, Inglis Avenue and 
Baromi Road, Mirboo North to seek their views on the preferred 
position of the road closure bollards; 

2. Places traffic counters at the suggested location stated in the 
petition approximately 100 metres from Inglis Avenue to assess 
traffic volumes and vehicle speeds using Forest Way, Mirboo 
North; and  

3. Receives a further report on the findings of the survey and traffic 
data at the next appropriate Ordinary Council Meeting to assist in 
establishing a formal response to the petition for Council’s 
consideration.” 

It was proposed to survey the residents directly affected by the road closure 
bollards on Forest Way to officially seek their views on the proposal, and to 
place traffic counters at a suitable location to establish traffic volumes and 
speeds in Forest Way. The survey results and traffic assessment data will be 
presented to Council at the next appropriate Ordinary Meeting of Council to 
assist in establishing a formal response to the petition for Council’s 
consideration. 
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The location of the traffic counter and current traffic bollard closure along 
with residents surveyed is detailed in Figure 2. 

Figure 2 – Forest Way, Mirboo North Locality Map 

 

In 2016, Council received a similar request stating concerns regarding 
increased traffic, vehicle speeds, and dust in Forest Way. A survey of abutting 
residents was undertaken in August 2016 asking a [Yes / No] response to 
moving the road closure in Forest Way from its current location near Murray 
Street to a location approximately 100 metres from Inglis Avenue. The survey 
resulted in 67 per cent of respondents wanting to leave the closure in its 
existing location near the Murray Street end of Forest Way. 

Although 67 per cent of respondents supported leaving the bollards in the 
current position, this data is over two years old. Traffic usage, road conditions, 
and occupiers of properties abutting the road closure may have changed, 
therefore current data is required for Council to consider this proposal.  

CONSULTATION 

Consultation – House Holder / Occupier (Survey) – Closed 30 May 2019 

In response to Item 1 of the 24 April 2019 Council resolution, affected land 
owners / occupiers were consulted via a survey to gauge the level of support 
for the proposed relocation of the traffic bollards in Forest Way from its 
current location to a location approximately 100 metres from Inglis Avenue.  
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This survey provided an opportunity to for the community to agree or disagree 
with the proposal. The survey asked respondents to tick one box, as shown 
below, to indicate their position with respect to the Proposal.  

 

A total of 42 surveys were sent to the immediate community (house holder / 
occupier). It was stated in the survey that non-respondents to the survey 
would be considered as “tacit” vote to retain the bollards in their current 
location, ie: ”NO” response. At least 50 per cent of respondents agreeing to 
the proposal would be needed to relocate the road closure bollards. 

A total of 22 submissions were received with 11 in favour of moving the road 
closure bollards and 11 against moving the road closure bollards. There were 
19 non-respondents forming a tacit vote not to move the road closure 
bollards.  

Therefore the 11 respondents against moving the road closure bollards added 
to the 19 non-respondents form the majority vote. These results are 
considered to have community consent to leave the road closure bollards in 
their current location. 

The outcome of the survey is summarised in Table 1 below and survey 
responses are included in Confidential Attachment [15.2.2]. 

Table 1 – Summary of Survey Outcome 

Proposal: Relocate of the road closure bollards on Forest Way, Mirboo North from its 
current location to approximately 100 metres from Inglis Avenue (YES) 

 SURVEYS 
SENT 

SURVEYS 
RETURNED 

IN 
FAVOUR 

(YES) 

AGAINST 
 

(NO) 

NON-
RESPONSE 

(NO) 

RETURN TO 
SENDER 

Abutting land 
owners/occupier 42 22 11 11 19 1 

Owner 33 19 9 10   
Occupier 9 3 2 1   
Non-Responses 
Tacit Vote (NO) - - - - 19 1 

 - YES - please move the road closure bollards to a position in Forest 
Way at the rear of 13 Baromi Road approximately 100 metres from 
Inglis Avenue. 

 - NO - please leave the road closure bollards at their current location 
in Forest Way approximately 50 metres from Murray Street. 
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Outcome of Traffic Assessment 

In response to Item 2 of the 24 April 2019 Council resolution, to place traffic 
counters at a suitable location to establish traffic volumes and speeds in 
Forest Way, the outcome of the traffic assessment is noted in Table 2 below. 

Table 2 – Outcome of Traffic Assessment (Traffic Data) 

ITEM RESULT 
Date 1 May to 14 May 2019 (12 days) 
Total No. of Vehicles 343 
24hr Count (Vehicles Per Day) 29 
% All Commercial Vehicles 16.3 
% Medium Commercial Vehicles 16.3 
% Heavy Commercial Vehicles 0 
No of Commercial Vehicles 56 
85th Percentile Speed – average (km/h) 31 

 
Upon analysing the results from the traffic assessment, there was a total of 
approximately 29 vehicles per day on Forest Way travelling at an average 
speed of 31 km/h which indicates to Council that there are no safety or traffic 
concerns at this location. 

RISKS 

No risks are currently identified with respect to the proposed resident survey 
and traffic assessment undertaken to assist Council determining a formal 
response to the petition for Council’s consideration. 

STAFF DISCLOSURE 

Nil 

CONFIDENTIAL ATTACHMENTS 

Confidential Attachment [15.2.1] – Petition – Relocate Road Closure Traffic 
Bollards on Forest Way, Mirboo North (20 March 2019) – and Confidential 
Attachment [15.2.2] – Survey Responses – has been provided in accordance 
with s.77(2)(c) of the Local Government Act 1989. The Chief Executive Officer 
designates this Agenda Item as confidential information on the grounds that it 
relates to s.89(2)(h) - any other matter which the Council or Special 
Committee considers would prejudice the Council or any persons. These items 
are deemed confidential to protect the privacy of the petition signatories and 
personal information contained on the survey responses.  
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REFERENCE DOCUMENTS  

Legislative Provisions 
Local Government Act 1989 
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4.3.  VICTRACK LEASE - LEONGATHA TO NYORA RAIL CORRIDOR 
 
Infrastructure Directorate 

EXECUTIVE SUMMARY 

At the Ordinary Meeting held 26 July 2017, Council confirmed a suite of 
Priority Projects for 2017/18.  One of the projects was the extension of the 
Great Southern Rail Trail (GSRT) from Leongatha to Nyora together with the 
development of the Leongatha and Korumburra Station grounds. 

At this meeting Council resolved to: “Authorise the Chief Executive Officer to 
negotiate with VicTrack with a view to securing the rail corridor between 
Leongatha and Nyora for Council’s future use.” 

Since that date, Council has been in negotiations with VicTrack to obtain a 
lease for the rail corridor.  This has resulted in a final version of the lease 
which was accepted by the Acting Chief Executive Officer (refer to 
Confidential Attachment [15.3.1]). 

The lease supersedes the Heads of Agreement document that was signed in 
early February this year.  The lease was executed by the Acting Chief 
Executive Officer on 15 August 2019.  

Extensions to the Great Southern Rail Trail will provide new economic 
opportunities for South Gippsland and will result in a tourism asset of 
National significance.   Some recent analysis shows visitor spending for the 
combined towns along the existing Great Southern Rail Trail has increased by 
$2.6M up 6% for the 2018-19 Tourist Season compared to the 2017-18 Tourist 
season (Grand final holiday to end of April). 

RECOMMENDATION 

That Council: 

1. Notes the execution of the VicTrack Lease for the purposes of securing 
the rail corridor between Leongatha and Nyora for Council’s future use to 
progress the Great Southern Rail Trail Extension from Leongatha through 
to Nyora (Confidential Attachment [15.3.1]). 

 

2. Supports the development of the Leongatha and Korumburra Railway 
Station grounds as funding opportunities arise or as part of the broader 
Great Southern Rail Trail Extension project. 
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REPORT 

At the Ordinary Meeting on 26 July 2017, Council confirmed a suite of Priority 
Projects for 2017/18.  One of the projects was the extension of the Great 
Southern Rail Trail (GSRT) from Leongatha to Nyora together with the 
development of the Leongatha and Korumburra Railway Station grounds.  

At this meeting Council resolved to: “Authorise the Chief Executive Officer to 
negotiate with VicTrack with a view to securing the rail corridor between 
Leongatha and Nyora for Council’s future use.” 

Since that date, Council has been in negotiations with VicTrack to obtain a 
lease for the rail corridor.  This has resulted in a final version of the lease 
which was accepted by the Acting Chief Executive Officer (refer to 
Confidential Attachment [15.3.1]). 

The lease supersedes the Heads of Agreement document that was signed in 
early February this year.  The lease was executed by the Acting Chief 
Executive Officer on 15 August 2019.  

The main terms of the lease are: 

Commencement date 15 August 2019 
Term 18 years 
Rent $800 per annum plus GST 
Percentage rent increase 4 per cent on every anniversary of the 

commencement date 
Permitted use Construction of and maintenance of a 

shared user path and ancillary community 
facilities provided that the Tenant must not 
use the Premises wholly or predominantly 
for the sale or hire of retail goods or the 
retail provision of services within the 
meaning of the Retail Leases Act 2003 (Vic). 

 
Extensions to the Great Southern Rail Trail will open up new economic 
opportunities for South Gippsland and will result in a tourism asset of 
National significance.   Some recent analysis shows visitor spending for the 
combined towns along the existing Great Southern Rail Trail has increased by 
$2.6M up 6% for the 2018-19 Tourist Season compared to the 2017-18 Tourist 
season (Grand final holiday to end of April). 

CONSULTATION 

The draft lease was presented to Council at a Strategic Briefing on 14 August 
2019 where it was discussed in detail. 
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RESOURCES 

There is a budget allocation for the construction and maintenance of the rail 
trail in the Long Term Financial Plan.  

STAFF DISCLOSURE 

Nil 

CONFIDENTIAL ATTACHMENT 

Confidential Attachment [15.3.1] – VicTrack Lease for the Leongatha to Nyora 
Rail Corridor – has been provided in accordance with s.77(2)(c) of the Local 
Government Act 1989. The Chief Executive Officer designates this item as 
confidential information on the grounds that it relates to s.89(2)(d) 
contractual matters.  

REFERENCE DOCUMENTS 

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  

Priority Projects  

Legislative Provisions 
Local Government Act 1989 
 

 

 

http://www.southgippsland.vic.gov.au/
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5. OBJECTIVE 4 - ENHANCE ORGANISATIONAL DEVELOPMENT AND 
IMPLEMENT GOVERNANCE BEST PRACTICE 

 
5.1.  ADMINISTRATORS DECLARATION OF THE OATH OF OFFICE 
 
Corporate and Community Services Directorate 

EXECUTIVE SUMMARY 

The purpose of this report is to minute that Administrators Julie Eisenbise, 
Frederick-John (Rick) Brown and Christian Zahra AM have taken the Oath of 
Office and read, signed and dated their declaration to abide by the Councillor 
Code of Conduct at a ceremony conducted at 9.45am on 24 July 2019.  

The oath and declaration have been made and signed in the presence of the 
Acting Chief Executive Officer (CEO), Bryan Sword, as the witness.  

The 28 August 2019 Ordinary Meeting of Council is to include the signed Oath 
and Declaration made by the three Administrators for inclusion in the Minutes, 
as required by s.63(2)(c) of the Local Government Act (the Act) (refer to 
Attachment [5.1.1]). 

RECOMMENDATION 

That Council: 

1. Notes that Administrators Julie Eisenbise, Frederick-John (Rick) Brown 
and Christian Zahra AM have taken, signed and dated the Oath of Office 
and the declaration to abide by the Councillor Code of Conduct, at a 
ceremony held at 9.45am on 24 July 2019 in the Council Chambers 
Leongatha, with the Acting Chief Executive Office as their witness 
(Attachment [5.1.1], [5.1.2] and [5.1.3]); and 

2. Notes the signed and dated Oath of Office and Councillor Code of 
Conduct declaration is recorded and included in the minutes of the 28 
August 2019 Ordinary Meeting of Council. 

REPORT 

On Friday 21 June 2019, the Hon Adem Somyurek, Minister for Local 
Government, announced the Governor-in-Council appointment of Julie 
Eisenbise to be the Administrator for South Gippsland Shire Council under 
s.6(a) of the Local Government (South Gippsland Shire Council) 2019 (the 
LGSGSC Act), following the dismissal of Council under the same Act.  
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The appointment was for a 90 day period from the day after making the Order 
or until such time as a panel of administrators is appointed for the South 
Gippsland Shire Council. 

On Monday 22 July 2019, the Hon Adem Somyurek, Minister for Local 
Government, announced the Governor-in-Council appointment of two 
additional Administrators, Rick Brown and Christian Zahra AM for South 
Gippsland Shire Council under s.6(a) of the Local Government (South Gippsland 
Shire Council) 2019 (the LGSGSC Act), following the dismissal of Council under 
the same Act.  

Sections 7(a), 7(b) and 7(c) of the Local Government (South Gippsland Shire 
Council) Act, outlines that a person appointed by the Minister for Local 
Government, and subject to the Order in Council, is to be an Administrator for 
South Gippsland Shire Council thereby constituting the Council. In this role 
the Administrator must perform all the functions, powers, duties of the Council 
which must be treated as if they were performed by the Council. 

In accordance with these sections of the LGSGSC Act and s.63 of the Act, the 
Administrator is required to take the oath or affirmation of office and agree to 
abide by the Councillor Code of Conduct dated 22 February 2017.  

A person appointed by the Governor-General to be an Administrator, is not 
capable of acting as an Administrator until these two declarations are made 
and witnessed by the Acting CEO.  

The oath and declaration made by the three Administrators have been made 
and signed in the presence of the Acting Chief Executive Officer (CEO), Bryan 
Sword, as their witness.  

The 28 August 2019 Ordinary Meeting of Council is to include the signed Oath 
and Declaration made by the three Administrators for inclusion in the Minutes, 
as required by s.63(2)(c) of the Act (refer to Attachment [5.1.1], [5.1.2] and 
[5.1.3]). 

CONSULTATION 

Julie Eisenbise, the first appointed Administrator, was provided with advice 
and an induction session on the requirements to take up the role of 
Administrator, at a session held on 24 June 2019. 

The two additional Administrators Rick Brown and Christian Zahra AM were 
provided with advice and an induction session to Council, held on 24 July 
2019 in order to be sworn in as Administrators at the 24 July 2019 swearing-in 
ceremony.  
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RESOURCES 

The appointment of a Chair Administrator requires remuneration fixed at 
$160,000 per annum plus superannuation. An Administrator requires 
remuneration fixed at $80,000 per annum, plus superannuation. Funds 
currently allocated to Councillors’ allowances will be transferred to cover 
expenditure requirements of the three Administrators.  

RISKS 

Council is required by law to ensure all appointed Administrators take, sign 
and date the oath or affirmation of office and read, sign and date the 
Councillor Code of Conduct before they can take up the role of Administrator.  

The following sessions contributed to ensuring the Administrator has been 
sworn into the role in accordance with the legislative requirements of ss.7(a), 
7(b) and 7(c) of the LGSGSC Act and s.63 of the Act:  

1. Pre-declaration induction session was held with the Administrator Julie 
Eisenbise on 24 June 2019 and the additional two Administrators Rick 
Brown and Christian Zahra on 24 July 2019;  

2. The declaration ceremony for all three Administrators, was held at 
9.45am 24 July 2019 in the Council Chambers, Leongatha; and  

3. The inclusion of the three signed Administrator Oaths and signed Code of 
Conduct declaration (Attachment [5.1.1], [5.1.2] and [5.1.3]) is captured 
in the Ordinary Meeting of Council Minutes 28 August 2019.  

STAFF DISCLOSURE 

Nil 

ATTACHMENTS 

Attachments are available on Council’s website:  www.southgippsland.vic.gov.au  
1. Administrator Julie Eisenbise - Signed Oath and Declaration - 24 July 2019 

[5.1.1 - 1 page] 
2. Administrator Frederick John Brown - Signed Oath and Declaration - 24 July 

2019 [5.1.2 - 2 pages] 
3. Administrator Christian Zahra - Signed Oath and Declaration - 24 July 2019 

[5.1.3 - 2 pages] 

REFERENCE DOCUMENTS  

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  

Councillor Code of Conduct Policy (C14) 

http://www.southgippsland.vic.gov.au/
http://www.southgippsland.vic.gov.au/
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Legislative Provisions 

Local Government Act 1989 
Local Government (South Gippsland Shire Council) Act 2019 
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5.2.  DETERMINATION AND ELECTION OF DEPUTY CHAIR (MAYOR) 
 
Corporate and Community Services Directorate 

EXECUTIVE SUMMARY 

By an Order in Council, Julie Eisenbise has been appointed as Chairperson of 
the panel of Administrators for South Gippsland Shire Council, acting for all 
intents and purposes as Mayor of Council as per section 7(c) of the Local 
Government Act (South Gippsland Shire Council) 2019. 

Council may by resolution determine if a Deputy Chair (equivalent to a Deputy 
Mayor) is required, then following this determination an election will take 
place to fill the vacancy. The processes that provided for the determination 
and election of a Deputy Chair (in the place of a Mayor or Deputy Mayor are 
located in clause 6 and 7 of the Local Law No.3 (Meeting Procedures and 
Common Seal)). 

The position of Deputy Chair plays an important role in ensuring the continuity 
of Council business by: 

 Enabling the Deputy to Chair a Meeting in the absence of the Chair 
(Mayor) for any reason (clause 30(a)).  

 Attending civic functions in the absence of the Chair (Mayor). 

 Sharing the workload. 

It is recommended that Council appoint a Deputy Chair for the period of fifteen 
months to coincide with the next appropriate Special Statutory Meeting of 
Council in November 2020. 

RECOMMENDATION 1 

That Council resolves to elect a Deputy Chair (Deputy Mayor) of the South 
Gippsland Shire Council for a term of fifteen (15) months, in order for a 
proposed next election to fall in line with a Special (Statutory) Meeting to take 
place in November 2020.  

RECOMMENDATION 2 

That Council proceeds to elect a Deputy Chair (Deputy Mayor) of the South 
Gippsland Shire Council for a term of fifteen months.   
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REPORT 

By an Order in Council, Julie Eisenbise has been appointed as Chairperson of 
the panel of Administrators. The Local Government Act (South Gippsland 
Shire Council) 2019, section 7(c) sets out in the provisions for the 
Administrator Chair that they are:  

(c)  subject to any conditions of the administrator's appointment, the 
administrator or, if a panel of administrators is appointed, the 
Chairperson of the panel of administrators, must perform all the 
functions, powers and duties of the Mayor of the South Gippsland 
Shire Council, which must be treated as if they were performed by 
the Mayor of the South Gippsland Shire Council; 

Role of Deputy Chair (Mayor) 
The process for introducing the role of Deputy Chair (Deputy Mayor) is 
provided for in the Local Law No.3 - Meeting Procedures and Common Seal (Local 
Law) clause 6(g), whereby any election by Council of a Deputy Mayor will 
follow the same procedure as that for the election of a Mayor. In the current 
arrangements a Deputy Chair replaces the title of Deputy Mayor and 
Administrator Chair replaces the title of Mayor. 

The deputy role deputises for the Chair (Mayor) to ensure the equivalent role 
and functions of a Mayor are adequately appointed and performed by 
providing a leadership and formal representational presence at civic, 
ceremonial and public engagements; and chairs Council Meetings on 
occasions when the Chair (Mayor) is unable to do so. 

The proposed outcome of the recommendations provides for any absences of 
the Administrator Chair. Should the Office of an Administrator become vacant, 
this is treated differently and is provided for in the Local Government Act 
(South Gippsland Shire Council) 2019, section 7(g).   

Term of Deputy Chair (Mayor) 
The term of Deputy Chair (Mayor) as per the Local Law cannot be for more 
than two (2) years. The recommendation proposes to elect a deputy for a term 
of fifteen (15) months, in order for a proposed future election to fall in line 
with a Special (Statutory) Meeting to take place in November 2020.  

Election of Deputy Chair (Mayor) 
The Meeting to elect the Mayor and Deputy usually takes place at a Special 
Meeting of Council, known as the Statutory Meeting and must be open to 
members of the public (Local Law, clause 6(b). 
 
As this Meeting is not a Special Statutory Meeting of Council, the process 
being followed is detailed in Local Law, clause 6(a)(iii) – that a Meeting to elect 
a Mayor/ Deputy will be held as soon as possible after any vacancy in the office 
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of Mayor/ Deputy occurs. This is the first meeting since the appointment of the 
two (2) remaining Administrators where it has been possible to consider a 
Deputy Chair (Mayor). 

CONSULTATION 

Local Government Victoria (LGV) has been consulted to clarify the role of 
Administrator Chair and the process of electing a Deputy Chair (Mayor).  
Council were advised that there are two pathways to ensure that Council has a 
Chair for its meetings: 

1. Refer to provisions in Council’s Local Law regarding the election of 
Mayor and Deputy.  

2. Section 73 of the Local Government Act 1989 (Act) states that the mayor 
must take the chair at all meetings of the council at which he or she is 
present. Under section 73 of the Act, if the mayor is absent, the council 
must appoint one of the councillors to be the acting mayor.  

Administrators Eisenbise, Zahra and Brown have discussed the appointment 
of a deputy chairperson and have requested a report be brought to the 28 
August 2019 Ordinary Meeting of Council.   

RESOURCES 

An Administrator is entitled to be paid remuneration and allowances that is 
fixed by the Minister, they are currently funded in annual budgets. 

No additional remuneration and allowances is paid to a Deputy Chair (Deputy 
Mayor) role beyond their fixed remuneration and allowances. 

RISKS 

Appointing a Deputy Chair will ensure continuity of Council decision making in 
the absence of the Chair (Mayor) at a Council Meeting. 

STAFF DISCLOSURE 

Nil 

REFERENCE DOCUMENTS  

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  

Local Law No. 3 2010, Processes of Municipal Government (Meeting Procedures 
and Common Seal) 

Legislative Provisions 
Local Government Act 1989 
Local Government Act (South Gippsland Shire Council) 2019 

http://www.southgippsland.vic.gov.au/
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5.3.  POLICY REVIEW: AUDIT COMMITTEE CHARTER (C08) AND AUDIT POLICY 
REVIEW (C55) 

 
Corporate and Community Services Directorate 

EXECUTIVE SUMMARY 

A revised Audit Committee Charter (C08)(refer to Attachment [5.3.1]) and Audit 
Policy (C55) (refer to Attachment [5.3.2]) is presented to Council for consideration 
and adoption.  

RECOMMENDATION 

That Council adopts an amended Audit Committee Charter (C08) (Attachment 
[5.3.1]) and Audit Policy (C55) (Attachment [5.3.2]).  

REPORT 

Council’s Audit Committee is an advisory committee whose role is to oversee 
and monitor Council's audit processes, including internal control activities.  

The activities of the Audit Committee are guided by a Charter, which was last 
reviewed at the Ordinary Meeting of Council 26 April 2018 and Audit Policy, 
which was last reviewed 27 July 2019.   

In accordance with its annual workplan, the Audit Committee (“Committee”) 
conducted a review of Council’s Audit Committee Charter and Audit Policy at 
the 11 June 2019 meeting. The following amendments were recommended:  

Audit Committee Charter 

1. Include a statement to reflect that Council encourages Committee 
membership from a range of disciplines and backgrounds and is an equal 
opportunity employer;  

2. In relation to the composition and appointment of members, provide for the 
appointment of up to two Councillors/Administrators to cover the period of 
administration where it might not be possible to appoint two Council 
members;  

3. Provide for the attendance of the Chief Executive Officer at In-Committee 
sessions by invitation;  

4. Update the fees payable to Independent members to reflect the 2018/19 
annual percentage increase;  

5. Provide for the compulsory induction of Committee members;  
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6. Provide for the execution of a deed of confidentiality by Independent 
members, prior to commencement;  

7. In relation to the removal of Committee members, ensure that (a) the 
relevant member is provided with the opportunity to be heard at an open 
Council meeting; (b) a performance review is conducted; and (c) principles of 
natural justice are adhered to;  

8. Amend the Committee’s risk management responsibilities to ensure 
consistency with Council’s Risk Management Framework;  

9. Amend the Committee’s internal audit responsibilities to include the 
provision of advice on audit scopes and reports, and the monitoring of 
agreed actions arising from audits;  

10. Provide for the presentation of an annual report by the Committee Chair to 
Council; and  

11. Update the terms and appointments of members, including to make 
provision for Council’s Administrators.  

Audit Policy 

1. Minor drafting points.  

CONSULTATION 

Council Management and the Audit Committee were consulted on and 
approved the recommended changes to the Audit Committee Charter and 
Policy. Further, the Administrators were provided with an opportunity to 
provide feedback on the updated Charter via Councillor InfoSum dated 31 July 
2019.  

RISKS 

The Audit Committee undertakes an integral and active role in risk mitigation 
(including financial) and oversees organisational compliance with legislation.  

STAFF DISCLOSURE 

Nil 

ATTACHMENTS 

Attachments are available on Council’s website:  www.southgippsland.vic.gov.au  
1. C08 Audit Committee Charter - 28 August 2019 [5.3.1 - 6 pages] 
2. C55 Audit Policy - 28 August 2019 [5.3.2 - 4 pages] 

 

http://www.southgippsland.vic.gov.au/
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REFERENCE DOCUMENTS  

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  
Audit Committee Charter (C08) and Terms of Reference 
Legislative Provisions 
Local Government Act 1989, s.139 
Audit Committees - A Guide to Good Practice for Local Government, January 2011 

 

http://www.southgippsland.vic.gov.au/
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5.4.  2019-2021 ADMINISTRATOR APPOINTMENTS TO COMMITTEES  
 
Corporate and Community Services Directorate  

EXECUTIVE SUMMARY  

Council has traditionally appointed Councillors to a range of internal and external 
Committees and Section 86 Committees for the period of one year.  

This report provides a schedule of the recommended appointments of 
Administrators to Committees for the period commencing 1 September 2019 to 
the end of the Administrator term, October 2021. It has been determined that a 
number of the committees do not require the allocation of an Administrator as 
they can be covered by Council Officers and the duplication of resources is not 
warranted.  Attachment [5.4.1] shows the Administrator representation (or Officer 
only representation) to these Committees.  

Appointment to these Committees ensures Council is represented and involved in 
key discussion and planning both with the community, and at State and Federal 
levels. 

It is recommended that there be no Administrator appointments to Section 86 
Committees of Management due to the nature of the committees being 
operational rather than policy development committees. Council’s Community 
Strengthening Coordinator and Volunteer Development Officer will remain as the 
key contacts and representatives of Council for these Committees.  

The Committees include: 

 Council internal Advisory and Steering Committee; 

 Council Special (s.86) Committees; 

 External Community Based Committees; 

 Peak Local Government Bodies; and 

 Industry Bodies. 
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RECOMMENDATIONS  

 That Council:  

1. Appoints Administrators to Committees and External Bodies as per 
Attachment [5.4.1] for the term commencing 1 September 2019 until 6.00am 
on the day of an open Meeting of Council to be scheduled, following the 
completion of the Administrator term (October 2021) at Council in 
accordance with ss.71(3) and 72 of the Local Government Act 1989; 

2. Revokes and disbands the Economic Development and Tourism Steering 
Committee; and 

3. Considers new appointments to Committees and External Bodies as changes 
are required, or new Committees are formed.  

REPORT 

It is proposed that Council appoints the Administrators to Committees for the 
term commencing 1 September 2019 until 6.00am on the day of an Open Meeting 
of Council to be scheduled, following the completion of the Administrator term 
(October 2021) in accordance with ss.71(3) and 72 of the Local Government Act 
1989. 

At a Strategic Briefing on 31 July 2019, the Administrators considered the 
appointments to the Committees prior to this Ordinary Meeting of Council as 
indicated in Attachment [5.4.1]. 

Administrators appointed to represent Council on each Committee do so to 
provide leadership, advocacy, support and active engagement with the 
community and to have access to relevant strategic advice and information that 
can inform Council. 

Administrator appointments to committees will be posted to Council’s website 
and each of the external committees’ executive bodies formally notified of which 
Administrator has been appointed. 

Once appointed there is an expectation and obligation that the nominated 
Administrators will attend as many meetings of the committee as practicable 
(excluding those where the appointment is predominantly as a point of reference), 
then report back to Council on their attendance and any significant or noteworthy 
outcomes. Reports are usually in the form of a verbal report in the Council 
Meeting.  

During the term Council may nominate to form internal Council Committees or 
receive additional requests for representation on external Committees. 
Administrators may consider additional requests for representation on 
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Committees throughout the full-term and it is recommended that appointments 
be referred to Council for adoption. 

Audit Committee 

Council recommends that one Administrator is appointed to the Audit Committee. 
Section 219(3A) of the Local Government Act 1989 indicates that the 
Administrators have the same functions as a Councillor when it comes to being 
appointed to various committees (including the Audit Committee). The legislation 
highlights that there is no provision which specifically requires the Chair of the 
Panel to be appointed and therefore, it is recommended that one Administrator is 
appointed to the Audit Committee.  

Conflict of Interest 

Administrators officially appointed to committees by Council do not have to 
declare conflicts of interest (refer to Section 79C(1)(a) of the Local Government 
Act 1989). 

Administrators participating in external community meetings that are not under 
the auspice of Council need to be mindful of conflict of interest requirements. The 
type of interest that may apply could be an ‘Indirect Interest – conflicting duty’ 
whereby a person holds a position on a committee of a community organisation 
and Council may be making a decision with respect to that committee. 

CONSULTATION 

Administrators have considered and discussed potential appointments to these 
Committees at a Council Briefing on 31 July 2019. The Committees are those 
which were relevant at the time of discussion and can be reviewed as required 
throughout the full-term of Administration. 

RESOURCES  

Funds are allocated in current and forward annual budgets, where appropriate, for 
membership fees and any subscriptions required as part of the membership of 
approved Committees. 

RISKS 

The investment of Administrator time and resources through involvement in 
committees, returns positive outcomes and opportunities for Council and the 
community through sharing strategic information and by providing community 
advocacy and leadership. 
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ATTACHMENTS  

Attachments are available on Council’s website: www.southgippsland.vic.gov.au 
1. 2019-2021 Administrator Appointments to Committees [5.4.1 - 8 pages] 
 
REFERENCE DOCUMENTS 

Council Policy 

Audit Committee Charter Policy (C08) 
Audit Policy (C55)  

Legislative Provisions 

Local Government Act 1989, s.71(3) and 72 
 

http://www.southgippsland.vic.gov.au/
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6. OTHER COUNCIL REPORTS 
 
7. NOTICES OF MOTION AND/OR RESCISSION 
 
7.1.  NIL 
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8. PROCEDURAL REPORTS 
 
8.1.  COUNCILLOR EXPENDITURE - APRIL TO JUNE 2019 
 
Corporate and Community Services Directorate 

EXECUTIVE SUMMARY 

At the 29 May 2019 Ordinary Meeting of Council, the Council passed a 
resolution as follows: 

“That Council defer item 8.2. Councillors Expenditure Report – July 2018 to 
March 2019 to the 24 July 2019 Ordinary Meeting of Council to allow for 
greater clarification on telephone expenditure contained within the report.”  

The disruption created with the dismissal of Council and appointment of 
Administrators delayed the investigation into the telephone expenditure for an 
additional month. The internal investigation has now been completed and the 
summary of findings contained in this report. 

The Councillor Expenditure Report provides the Administrators with an update 
on Councillor Expenditure from 1 July 2018 to 30 June 2019. 

RECOMMENDATION 

That Council: 

1. Notes the findings relating to former Councillors telephone expenditure; 
and 

2. Receives and notes the Councillor Expenditure Report for the period 1 
July 2018 to 30 June 2019 in Table 1. 

REPORT 

At the 29 May 2019 Ordinary Meeting of Council, the Council passed a 
resolution as follows: 

“That Council defer item 8.2. Councillors Expenditure Report – July 2018 to 
March 2019 to the 24 July 2019 Ordinary Meeting of Council to allow for 
greater clarification on telephone expenditure contained within the report.” 

An internal investigation into the former Councillor’s telephone expenses 
identified the majority of expenditure each quarter was for ‘National Direct’ 
phone calls and using the mobile phones for internet connectivity. Both of 
these activities are provided for within the Councillor Support and Expenditure 
Policy (C51) and are deemed acceptable use. It should be noted that: 
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 Using the mobile phone for internet connectivity saves on providing 
Councillors with both a mobile phone plan and a home internet plan.  

 The National Direct costs are for all calls made within Australia.  

 Higher usage is expected of Councillors holding the Mayoral position.  

Various tools are provided for Councillors to perform the functions of their 
roles. Each Councillor makes use of the available tools to best suit their 
purposes, often resulting in some Councillors using more of various tools than 
others. Some Councillors with better access to internet coverage at home, 
may utilise their own WiFi, while others may not have the same access. 
Council’s policy ensures that all Councillors are able to remain connected as 
required for them to perform their roles.  

The Councillor Expenditure Report provides the Administrators with an update 
on Councillor Expenditure from 1 July 2018 to 30 June 2019.  

Councillor expenditure of $366,405 for the period 1 July 2018 to 30 June 2019 
was below budget by $53,023. The variance includes Councillor allowances 
below budget by $16,282 due to periods in the year without a full Council. 
Other Council related expenditure was also below budget, including travel 
reimbursements by $22,501, mobile phones by $5,356, and training and 
professional development by $10,919. 

Table 1- Councillor Expenditure 1 July 2018 – 30 June 2019 
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RISKS 

Transparency in reporting is a risk management control measure that allows 
the community and the Administrators to view the financial management and 
expenditure of Councillors. 

STAFF DISCLOSURE 

Nil 

REFERENCE DOCUMENTS  

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  

Annual Budget 2019/20 
Councillor Support and Expenditure Policy (C51) 
 
Legislative Provisions 
Local Government Act 1989 – s.75 Reimbursement of Expenses of Councillors 

 
 

http://www.southgippsland.vic.gov.au/
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8.2.  ASSEMBLY OF COUNCILLORS - 22 JUNE TO 21 JULY 2019 
 
Corporate and Community Services Directorate 

EXECUTIVE SUMMARY 

Council is committed to making relevant, timely and useful information 
available for members of the public with the aim of enhancing transparency. 
The matters listed in this report were presented or considered at either an 
Advisory Committee Meeting, Councillor Strategic Briefing Session or Public 
Presentation Session between 22 June and 21 July 2019. 

The matters summarised in this report satisfy Council’s requirements under 
the Local Government Act 1989, s.80A(2): 

The Chief Executive Officer must ensure that the written record of an 
assembly of Councillors is, as soon as practicable— 

a.  reported at an ordinary meeting of the Council; and 

b.  incorporated in the minutes of that Council meeting. 

RECOMMENDATION 

That Council receives and notes this report.  
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REPORT 

Meeting Title Details 
Wednesday 26 June 2019 
Public 
Presentations  
 
Open Session 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed 

A presentation was made to Council by the Following community member: 
Don Hill, regarding Council Agenda 26 June 2019, item Agenda Item 5.2. 
PROPOSED 2019/20 ANNUAL BUDGET - OPTIONS IN ACHIEVING A ZERO 
PER CENT RATE RISE. 
Korumburra 
Railway Station 
Site Master Plan 
 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered a briefing on Korumburra 
Railway Station Site Master Plan project and the 
progress to date. 

Executive Update  Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
 Agenda Item New Policy: Port Welshpool Maritime 

and District Collection Policy (C73) 

 Contract Line Marking  

Ordinary Agenda 
Topic Discussion:  
26 June 2019 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered and asked questions 
relating to Agenda items for the Ordinary Meeting of 
Council 26 June 2019. 
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Meeting Title Details 
Wednesday 3 July 2019 
Proposed Rating 
Strategy 2019-
2022 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered the proposed Rating 
Strategy 2019-2022.  

Council Plan review 
and 2019/20 
Annual Initiatives 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered the Community 
Satisfaction Survey results and how this relates to the 
Council Plan and 2019/20 Annual Initiatives.  

2019/20 Capital 
Works Program 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered 2019/20 Capital Works 
Program. 

Communication 
Strategy 
Discussion 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered Communications 
Strategy Discussions and future strategies that aim to 
improve marketing material and advocacy roles. 
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Meeting Title Details 
Wednesday 3 July 2019 
Executive Update Administrator Attending: 

Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
 Infrastructure update 

Economic 
Development & 
Tourism Steering 
Briefing 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered the function of the 
Economic Development & Tourism Steering 
Briefing and discussions on the role of South East 
Australian Transport Strategy (SEATS) and current 
South Gippsland Branding (tourism) project.  

Planning Briefing Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered the function of the 
Planning Briefing including: 
 Strategic Planning Project List 
 Planning applications of interest 
 Decisions for April 2019 
 VCAT Decisions 
 Applications received April 2019 

Monday 8 June 2019 
Planning Briefing Administrator Attending: 

Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered Planning 
applications proposed for future Council decisions.  
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Meeting Title Details 
Wednesday 10 July 2019 
Petition: Peart Street, 
Leongatha Tree Hazard 

Administrator Attending: 
Julie Eisenbise 

Conflict of Interest: Nil disclosed  
Matters Considered:  
The Administrator considered the Petition received 
at Ordinary Meeting 26 June 2019, the petition 
requests that trees located on Peart Street, 
Leongatha be removed.    

Thursday 11 July 2019 
Power Purchasing 
Agreement for Council 
Electricity 
 

Administrator Attending: 
Julie Eisenbise 

Conflict of Interest: Nil disclosed  
Matters Considered:  
The Administrator considered a procurement 
opportunity in respect of electricity via a Power 
Purchasing Agreement (PPA), as this action could 
allow for emission reduction from Council 
Operations. 

2019/20 Priority and 
Strategic Roads  

Administrator Attending: 
Julie Eisenbise 

Conflict of Interest: Nil disclosed  
Matters Considered:  
The Administrator considered the 2019/20 Priority 
Projects and the Strategic Roads projects in 
preparation for the Council Report being endorsed 
at the 24 July 2019 Ordinary Meeting.   

Contract Supply and 
Delivery of Premixed 
Concrete 

Administrator Attending: 
Julie Eisenbise 

Conflict of Interest: Nil disclosed  
Matters Considered:  
The Administrator considered proposed Award of 
Contract CON/226 Supply and Delivery of Premixed 
Concrete.    
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Meeting Title Details 
Thursday 11 July 2019 
New Youth Strategy 
2019-2023 

Administrator Attending: 
Julie Eisenbise 

Conflict of Interest: Nil disclosed  
Matters Considered:  
The Administrator considered proposed New Youth 
Strategy 2019-2023.    

Tuesday 16 July 2019 
Ordinary Agenda Topic 
Discussion:  
24 July 2019 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered and asked questions 
relating to Agenda items for the Ordinary Meeting 
of Council 24 July 2019. 

Wednesday 17 July 2019 
Toora/ Welshpool 
Kindergartens 
Feasibility Study 2019 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered a discussion 
regarding the Toora/Welshpool Kindergartens 
Feasibility Study 2019.    

Planning Scheme 
Amendment C115 – 
Mirboo North Town 
Centre - Submissions 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered an update on the 
progress of the refresh of Planning Scheme 
Amendment C115 – Mirboo North Town Centre – 
Submissions. 
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Meeting Title Details 
Wednesday 17 July 2019 
Regional Forest 
Agreement 
Modernisation 
Program 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered a presentation from 
external presenters from Department of 
Environment, Land, Water and Planning (DELWP) 
regarding Regional Forest Agreement 
modernisation program. 

Communication 
Strategy Discussion 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered Communication 
Strategy new initiatives. 

Implementation of Arts 
Culture and Creative 
Industry Strategy 
 
 
Open Session 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered an update on the 
Implementation of Arts Culture and Creative 
Industry Strategy.  

Community 
Strengthening 
Activities – Monthly 
Meetings 
 
 
Open Session 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
The Administrator considered two presentations 
from the following community groups: 
 Prom Coast Festival  
 Timber Shelter on the Great Southern Rail Trail 
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Meeting Title Details 
Wednesday 17 July 2019 
Public 
Presentations  
 
Open Session 

Administrator Attending: 
Julie Eisenbise 

 
Conflict of Interest: Nil disclosed 

Presentations ware made to the Administrator following community 
members: 
Lenard Brennan, regarding reforestation of South Gippsland with the 
intention of slowing global warming. 
Adrian Minns and Margaret Waldren, regarding Agenda Item 4.4.PETITION 
RESPONSE - PEART STREET, LEONGATHA TREE CONCERNS.  
Lindsay Love and John McCombe representing South Gippsland Action 
Group regarding ideas for the Leongatha Rail Yard Development. 
Executive Update  Administrator Attending: 

Julie Eisenbise 

 
Conflict of Interest: Nil disclosed  
Matters Considered: 
 Mirboo North Pool 
 Planning matters 
 Personnel matters 

 
REFERENCE DOCUMENTS  

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  

Public Participation in Meetings with Council Policy (C65) 

Legislative Provisions 
Local Government Act 1989 
Local Government (South Gippsland Shire Council) Bill 2019 

 

http://www.southgippsland.vic.gov.au/
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8.3.  DOCUMENTS SEALED AWARDED OR EXTENDED BY CEO - 22 JUNE TO 26 
JULY 2019  

 
Corporate and Community Services Directorate  

EXECUTIVE SUMMARY 

This document reports to Council the following actions undertaken by the 
Acting Chief Executive Officer (CEO) which occurred during the period from 22 
June to 26 July 2019, as required by the Council's Instrument of Delegation to 
the Chief Executive Officer and Procurement Policy: 

 Documents sealed; 

 Contracts awarded after a public tender process within the CEO’s 
delegation; and 

 Contracts varied or extended by the CEO which exceeded the CEO’s 
delegation. 

RECOMMENDATION 

That Council receives and notes this report. 

REPORT 

Documents Sealed 

Under the Local Government Act 1989 (the Act), each Council is a body 
corporate and a legal entity in its own right. Each Council must have a 
common seal that is an official sanction of that Council. 

Sealing a document makes it an official document of Council as a corporate 
body. Documents that require sealing may include agreements, contracts, 
leases or any other contractual or legally binding document that binds Council 
to another party. 

Local law No. 3 2010, Part 9, Section 107 (f) (iv) – the Common Seal of 
Council, states that ‘If the Chief Executive uses the Common Seal in a manner 
prescribed by sub-clause (c) then he/she must advise Council of such use on 
a regular basis.’ Council’s Instrument of Delegation to the CEO also delegates 
to the CEO the power to ‘use the Common Seal of Council subject to that use 
being reported to Council'. 

In accordance with the Local Law and Instrument of Delegation, the following 
are presented to Council as documents sealed during the period from 
22 June to 26 July 2019: 
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1. Section 173 Agreement between South Gippsland Shire Council and the 
owner of 480 Fullers Road, Foster in relation to development of land for a 
dwelling and associated outbuilding – Seal applied 26 June 2019. 

2. Section 173 Agreement between South Gippsland Shire Council and the 
owner of 89 Beach Parade, Sandy Point in relation to subdivision of land 
– Seal applied – 26 June 2019. 

3. Section 173 Agreement between South Gippsland Shire Council and the 
owner of 18 Bradley Avenue, Venus Bay in relation to development of 
land with single dwelling and removal of native vegetation – Seal applied 
26 June 2019. 

4. Section 173 Agreement between South Gippsland Shire Council and the 
owner of 11 Heathlands Drive, Port Welshpool in relation to development 
of land with a dwelling – Seal applied 11 July 2019. 

5. Section 173 Agreement between South Gippsland Shire Council and the 
owner of 2052 Strzelecki Highway, Delburn in relation to the subdivision 
of the land into two (2) lots – Seal applied 16 July 2019. 

6. Section 173 Agreement between South Gippsland Shire Council and the 
owner of 44 Saturn Parade, Venus Bay in relation to development of land 
with single dwelling and ancillary outbuilding – Seal applied 18 July 
2019. 

7. Section 173 Agreement between South Gippsland Shire Council and the 
owner of 9 The Glen, Frankston in relation to the construction and 
maintenance of the cattle underpass on Mardan Road, Mardan – Seal 
applied 19 July 2019. 

8. Contracts associated with the following tenders awarded by Council at 
the 26 June 2019 Council Meeting:  

a. CON/216 Provision of Line Marking Services;  

b. CON/217 Supply and Delivery of Cold Liquid Bituminous Products; 

c. CON/219 Plant Hire and Cartage Contractors;  

d. CON/220 Supply/Delivery of Quarry Products and Road Making 
Materials;  

e. CON/221 Annual Supply of Concreting Services 

f. CON/222 Provision of Tree and Vegetation Maintenance Services.  
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Contracts Awarded, Varied or Extended  

1. Contracts awarded after a public tender process within the CEO’s 
delegation between 22 June to 26 July 2019: 

a. Quotation No: VPl 40403 supply and delivery of one 6 x 4 heavy rigid 
truck be awarded to Fuso Whitehorse Truck Centre for plant item 
FV51 25.4t 360hp 13 speed Shakandah Body for $194,025.57 (GST 
exclusive).  

b. Quotation No: VPl 41426 supply and delivery of one 6 x 4 heavy rigid 
truck be awarded to Isuzu Australia for plant item CXY 240-460 AMT 
Auto Shakanda Body for $168,593 (GST exclusive).  

c. Quotation No: VP137917 supply and delivery of 6 x 4 heavy rigid 
truck be awarded to Isuzu Australia model FXY 240-350 T/D 10 
Speed for $155,321.18 (GST exclusive). 

2. Contracts awarded after a public tender process under the Statutory 
threshold by staff other than the CEO between 22 June to 26 July 2019: 

Nil 

3. Contract variations approved by the CEO between 22 June to 26 July 
2019:  

Nil 

4. Contract extensions approved by the CEO between 22 June to 26 July 
2019:  

a) Contract SGC12/09 Provision of Litter Bin Collection Services has 
been extended for the first of three one-year extension options (30 
June 2020) available under the contract.  

Annual WorkCover and Insurance Premiums 

Council delegates to the CEO the power to pay annual WorkCover and Council 
Insurance Premiums subject to these payments being reported to the next 
Council Meeting immediately after the payment is made. The Council is 
advised that the Acting CEO (or delegate) within financial approval levels 
authorised the following insurance coverage for 2019/20.  

1. Local Government Liability Insurance Premium of $252,791.00 (GST 
exclusive) insured by MAV Insurance;  

2. Public Liability – Coal Creek Tramway Insurance Premium of $17,960.00 
(GST exclusive) insured by XL Insurance Company SE;  
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3. Motor Vehicle Insurance Premium including Plant of $162,577.97 (GST 
exclusive) insured by AAI Limited T/As Vero Insurance;  

4. Councillors and Officers Liability Insurance Premium of $20,612.96 (GST 
exclusive) insured by XL Insurance Company SE;  

5. General Products Liability (Hire of Halls) Insurance Premium of $1,987.10 
(GST exclusive) insured by Chubb Insurance Australia Ltd through Key 
Underwriting Pty Ltd; 

6. Municipal Assets Protection Plan Insurance Contribution of $318,072.85 
(GST exclusive) insured by Jardine Lloyd Thompson Pty Ltd Discretionary 
Trust;  

7. Commercial Crime Insurance Premium of $5,237.59 (GST exclusive) 
insured by MAV Insurance;  

8. Personal Accident Insurance Premium of $1,909.86 (GST exclusive) 
insured by Chubb Insurance Australia LTD through Key Underwriting Pty 
Ltd;  

9. Travel Insurance Premium of $211.92 (GST exclusive) insured by Chubb 
Insurance Australia LTD through Key Underwriting Pty Ltd;  

10. Cyber Liability Premium of $7,748.00 (GST exclusive) insured by Chubb 
Insurance Company of Australia Ltd through Key Underwriting Pty Ltd; 
and  

11. WorkCover Premium of $644,976.00 (GST exclusive) insured by MAV 
WorkCare.  

STAFF DISCLOSURE 

Nil 

REFERENCE DOCUMENTS 

Council Policy 
Documents are available on Council’s website: www.southgippsland.vic.gov.au  
Local Law No. 3 2010, Processes of Municipal Government (Meeting 
Procedures and Common Seal) 
Procurement Policy, (C32) 
Instrument of Delegation to the Chief Executive Officer, 22 February 2017 

Legislative Provisions 
Local Government Act 1989, ss.5 and 186 

http://www.southgippsland.vic.gov.au/
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9. ADMINISTRATOR REPORTS 
 
9.1.  REQUESTS FOR LEAVE OF ABSENCE 
 
9.2.  ADMINISTRATORS UPDATES 
 
9.3.  COMMITTEE UPDATES 
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10. URGENT OR OTHER BUSINESS 
 
There a two basic parts to this section of the Agenda: 

1. Urgent Business 

Normally no motion should be debated by Administrators unless the matter is 
already included as an item on the Agenda. However, in some circumstances 
it is possible to raise urgent motions. 

The Meeting Procedure Local Law No. 3 (Clause 46) allows for where a 
situation has not been provided for under the Local Law, the Council may 
determine the matter by resolution. Established practice has provided for 
urgent motions to be raised at Council provided the matter cannot be dealt 
with at the next Ordinary Meeting of Council or by Officers under delegation.  

It is necessary for the Administrator wishing to raise a matter of urgent 
business to raise a motion similar to the following: 

‘That consideration of (the issue) be dealt with as a matter of urgent business 
and Administrator….be allowed a ‘short period’ to indicate the reason(s) why 
the matter should be considered as a matter of urgent business.’ If the 
Chairperson accepts the motion as meeting the urgent business criteria, 
normal meeting procedures in Local Law No. 3 will apply.  

If the motion to accept the item as a matter of urgent business is passed by 
Council, the motion relating to the specific issue can then be put and debated 
in the normal way. 

2. Other Business 

This provides an opportunity for Administrators to raise items of general 
interest to the Council and the community. It may relate to an up and coming 
event or the outcomes of a recent meeting with a Minister etc. 
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11. PUBLIC QUESTIONS 
 
11.1. PETITIONS AND JOINT LETTERS 
 
Petitions and Joint letters are written requests that have been signed by a 
number of community members. According to the Local Law No.3 2010 
petitions may be presented to Council by an Administrator. A petition 
presented to the Council must lay on the table until the next Ordinary Meeting 
of Council and no motion, other than to receive the petition, may be accepted 
by the Chair unless the Council agrees to deal with it earlier.  

The lead petitioner or person organising the petition may in presenting the 
petition to an Administrator at a Public Presentation session speak briefly to 
its contents. At the following Ordinary Meeting of Council, an Administrator 
would accept the petition and introduce it to Council for formal noting and 
actioning by Council. 

The Administrator presenting the petition is responsible for ensuring that they 
are familiar with the contents and purpose of the petition and that it is not 
derogatory or defamatory. 
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11.2. ANSWERS TO PREVIOUS QUESTIONS ON NOTICE 
 
All community member questions for Ordinary Council Meetings are to be 
written and submitted to the Council Business Team by close of business on 
the Friday preceding the meeting to allow time for a response to be prepared, 
where possible, for the Council Meeting. 

Questions can also be submitted in hard copy format into the ‘Public Question 
Box’ within the first 15 minutes of an Ordinary Council Meeting. 

Public Question Time in Ordinary Council Meetings is to be used for matters 
that are generally political in nature or that cannot be addressed by other 
means. This session should not be used for questions on routine works or 
operational matters, planning (application) matters or for repeating previously 
answered questions. 

Source: Public Participation in Meetings with Council Policy (C65) – adopted 28 
November 2018. 
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11.3. SUBMITTED PUBLIC QUESTIONS 
 
All community member questions for Ordinary Council Meetings are to be 
written and submitted to the Council Business Team by close of business on 
the Friday preceding the meeting to allow time for a response to be prepared, 
where possible, for the Council Meeting. 

Questions can also be submitted in hard copy format into the ‘Public Question 
Box’ within the first 15 minutes of an Ordinary Council Meeting. 

Public Question Time in Ordinary Council Meetings is to be used for matters 
that are generally political in nature or that cannot be addressed by other 
means. This session should not be used for questions on routine works or 
operational matters, planning (application) matters or for repeating previously 
answered questions. 

Source: Public Participation in Meetings with Council Policy (C65) – adopted 28 
November 2018. 
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12. CLOSED SESSION 
 
Consideration of confidential matters under the Local Government Act 1989, 
section 89(2). 

According to section 89 of the Local Government Act 1989, Council may 
consider items in closed session. There must be a resolution to move ‘In -
Committee’ stating the reasons why the matter(s) need to be considered in 
this way. The reasons provided for within the Act are matters concerning 
personnel, personal hardship, industrial issues, contracts, proposed 
developments, legal advice or any other matter that Council considers would 
be prejudicial, to it or any other person.  

Once ‘In-Committee’ discussions and debate have concluded, a further 
resolution to resume open Council is required. 

Nil 
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13. MEETING CLOSED 
 
NEXT MEETING 

The next Ordinary Meeting of Council open to the public will be held on 
Wednesday, 25 September 2019 commencing at 2pm in the Council 
Chambers, Leongatha.  

 


