
TIME LINE
Caravan Park Leasing September 2021

Tender documents had not been 
finalised as  at  23 July 2021 due to 
amendments in the state governments  
standard caravan park lease template.

February 2021
Following a decision by Council at the 
24 February 2021 Council Meeting, 
the Yanakie Caravan Park and Long 
Jetty Caravan Park (Port Welshpool) 
will be leased out via Public Tender.

The Caravan Parks will  maintain a business 
as usual operation until early 2022 (Council will  
begin to prepare onboarding of casuals for the 
peak Summer  period).

Tenders applications are 
publicly advertised  for a 
period of 4 weeks. 

Applications are assessed 
by Council  which will take 
1 - 2 weeks .

The Department of Environment 
Land Water and Planning (DELWP)
will undergo their process of
Approval in Principal (AIP).

This process allows the Minister
to review a lease proposal before 
parties commit to a lease and will 
assess  the proposal against relevant
legislation and principles of leasing
Crown Land.
.

July 2021

Draft lease and  tender documents are 
complete . A specialised valuer, 
who has been appointed, will  value 
the rental for the lease and the value 
of the business and cabins (this may take
4 weeks).

The successful tenderer will be selected and become 
Council’s preferred lessee but will be subject to 
Council’s statutory  process .

This process includes the advertising (Public Notice)  
for  28 days calling for  submissions. Submissions will be 
heard  and considered by an elected Council.

Start

Council provides DELWP with
information required to obtain
AIP for  both Caravan Parks.

Council assesses business as
usual operation model for both 
caravan parks  and makes any 
relevant changes to current 
processes.

A ‘parliamentary scrutiny process’
is  also required for Yanakie 
Caravan Park due to its 
reservation status.

DELWP prepares brief for the
Minister’s consideration.

If the Minister approves the 
granting of the lease  for Yanakie 
Caravan Park  a  ministerial Order 
is published in the
Government Gazette.
.
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September 2021

TIME LINE
Caravan Park Leasing

Continued.......

If there is no resolution to disallow
the Order in either house then the
Order comes into force (ie grant 
and purpose approval is given).
.

DELWP writes to the Council
advising of the process being
completed.

Council sends the signed
lease to Minister for counter
signing.

.

Lessee / lessee’s commences 
operations  at Yanakie  Caravan
Park and Long Jetty Caravan Park
(Port Welshpool).
.

1 July 2022

The ministerial Order is tabled in 
both houses of parliament.  The 
Order must sit in both houses 
for five sitting days. 

End A two week handover is proposed
between Council and the lessee
before commencement date of 
the lease.
.

Council arranges for the 
lessee  / tenant to sign the 
lease.

.
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The submission, which is prepared by the landlord (Council), needs to contain sufficient 
detail for the Minister to make an informed decision about the proposal, and must include the following:

• Details of the land proposed to be leased, including the current use of the land;

• Purpose of the lease and activities proposed under the lease;

• Details of any proposed capital works program;

• Timetable for implementation of the lease proposal;

• Evidence that the prospective tenant has the experience, capacity and competence to manage
the lease;

• Evidence that the prospective tenant has the capacity to fund any developments and meet
lease commitments (rental, maintenance expenses etc);

• Evidence that the proposal is financially viable;

• Evidence that the proposal is not detrimental to the reserve purpose;

• Details of any other statutory approvals processes associated with the proposal;

• Details of consultation processes proposed, to gauge community views on the proposal;

• Evaluation of potential risks;

• Benefits of the proposal (Crown Land Leasing Principle 1) - eg evidence of the community
benefits of the lease such as economic development, continuity of government programs,
promotion of public health and wellbeing, innovation, environmental protection, traditional owner
involvement or other distribution of benefits to the community;

• The proposed method of allocating the lease and a justification for the selected process
(Crown Land Leasing Principle 2);

• The proposed terms and conditions of the lease including:

- lease term, how this has been determined;
- rental structure; and
- how the lease proposal addresses environmentally sustainable management principles
(Crown Land Leasing Principle 3).

Appendix
Caravan Park Leasing

Council (Landlord)

If the Minister approves the
granting of the lease  for Yanakie 
Caravan Park  a  miniterial Order is 
published in the
Government Gazette.
.

Attachment 3.4.1 Agenda - 15 September 2021

South Gippsland Shire Council
Council Meeting No. 463 - 15 September

2021



Yanakie Caravan Park known as Crown allotment 25A Parish of Yanakie is Crown land permanently reserved 
for the Protection of the Coastline.  Due the resevation status this area will require the direct consent of the 
Minister through a parliamentary scrutiny process.

The steps required for the 'parliamentary scrutiny process' are as follows:

1. Council provides DELWP with information required to obtain AIP; 
2. DELWP prepares brief for Minister D’Ambrosio’s consideration;
3. If Minister D’Ambrosio approves the granting of the lease a ministerial Order is published in the 

government gazette; 
4. The ministerial Order is then tabled in both houses of parliament.  The Order must sit;
5. The ministerial Order is tabled in both houses of parliament. The Order must sit in both houses

for five sitting days;  
6. If there is no resolution to disallow the Order in either house then the Order comes into force (ie grant 

and purpose approval is given); and
7. DELWP writes to the Council advising of the grant and purpose approval date.

Caravan Park Leasing
Appendix

CONFIDENTIAL

If the Minister approves the
granting of the lease  for Yanakie 
Caravan Park  a  miniterial Order is 
published in the
Government Gazette.
.
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